











gesting or demanding sexual involvement accompanied by implied or explicit
threats concerning an employee’s job status.

The cooperative encourages all victims of sexual harassment and persons
with knowledge of such harassment to report the harassment immediately.
Complaints of sexual harassment will be promptly investigated and resolved.

Employees who believe they have been subjected to sexual harassment
should discuss the problem with their immediate supervisor. If an employee’s
immediate supervisor is the alleged harasser, the employee should discuss the
problem with the cooperative administration. Employees who do not believe the
matter is appropriately resolved through this meeting may file a formal complaint
under the cooperative’s discrimination complaint procedure. (See KN)

Complaints received will be investigated to determine whether, under the
totality of the circumstances, the alleged behavior constitutes sexual har-
assment under the definition outlined above. Unacceptable conduct may or may
not constitute sexual harassment, depending on the nature of the conduct and its
severity, pervasiveness, and persistence. Behaviors which are unacceptable but
do not constitute harassment may also result in employee discipline.

Any employee who witnesses an act of sexual harassment or receives a
complaint of harassment from another employee or a student shall report the
complaint to the Director. Employees who fail to report complaints or incidents
of sexual harassment to appropriate school officials may face disciplinary action.
School administrators who fail to investigate and take appropriate corrective
action in response to complaints of sexual harassment may also face disciplinary
action.

Initiation of a complaint of sexual harassment in good faith will not
adversely affect the job security or status of an employee, nor will it affect his
or her compensation. Any act of retaliation against any person who has filed a
complaint or testified, assisted, or participated in an investigation of a sexual
harassment complaint is prohibited. Any person who retaliates is subject to
immediate disciplinary action, up to and including termination of employment.

To the extent possible, confidentiality will be maintained throughout the
investigation of a complaint. The desire for confidentiality must be balanced
with the cooperative’s obligation to conduct a thorough investigation, to take

appropriate corrective action or to provide due process to the accused.
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False or malicious complaints of sexual harassment may result in
corrective or disciplinary action against the complainant.

A summary of this policy and related materials is available online and at
Three Lakes Educational Cooperative. The policy shall also be published in
student, parent and employee handbooks as directed by the board. Notification
of the policy shall be included in the school newsletter or published in the local

newspaper annually. (Revised and Adopted 7/2004)

GAAE Bullying by Staff

The board of directors prohibits bullying in any form, including

electronic means, on or while using coop/school property, in a coop/school
vehicle or at a coop/school-sponsored activity or event. The administration shall
propose, and the board shall review and approve a plan to address bullying on
school property, in a school vehicle or at a school-sponsored activity or event.
The plan shall include provisions for the training and education of staff
members. Staff members who bully others in violation of this policy may be
subject to disciplinary action, up to and including suspension pending a hearing
and/or termination. |If appropriate, staff members who violate the bullying

prohibition shall be reported to local law enforcement.

(Approved and Adopted 7/2008)

GAACA Racial Harassment: Employees (See GAF)

The board is committed to providing a positive and productive

working and learning environment, free from discrimination, including
harassment, on the basis of race, color or national origin. Racial harassment will
not be tolerated in the cooperative. Racial harassment of employees or students
of the cooperative by board members, administrators, certified and support
personnel, students, vendors, and any others having business or other contact
with the school district is strictly prohibited.

Racial harassment is unlawful discrimination on the basis of race,
color or national origin under Titles VI and VII Civil Rights Act of 1964, and the
Kansas Acts Against Discrimination. AIll forms of racial harassment are

prohibited at school/cooperative, on school/cooperative property, and at all
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school/cooperative-sponsored activities, programs or events. Racial harassment
against individuals associated with the school/cooperativel is prohibited, whether
or not the harassment occurs on school grounds.

It shall be a violation of this policy for any student, employee or third
party (visitor, vendor, etc.) to racially harass any student, employee, or other
individual associated with the cooperative. It shall further be a violation for any
employee to discourage a student or another employee from filing a complaint, or
to fail to investigate or refer for investigation, any complaint lodged under the
provisions of this policy. Violations of this policy by any employee shall result
in disciplinary action, up to and including termination.

Racial Harassment is racially motivated conduct which:

1. Affords an employee different treatment, solely on the basis of

race, color or national origin, in a manner which interferes with or
limits the ability of the employee to participate in or benefit from

the services, activities or programs of the cooperative;

2. lIs sufficiently severe, pervasive or persistent so as to have the

purpose or effect of creating a hostile working environment;

3. Is sufficiently severe, pervasive or persistent so as to have the
purpose or effect of interfering with an individual’s work

performance or employment opportunities.

Racial harassment may result from verbal or physical conduct or
written or graphic material.

The district encourages all victims of racial harassment and persons
with knowledge of such harassment to report the harassment immediately.
Complaints of racial harassment will be promptly investigated and resolved.

Employees who believe they have been subjected to racial harassment
should discuss the problem with their immediate supervisor. If an employee’s
immediate supervisor is the alleged harasser, the employee should discuss the
problem with the Assistant Director or the Director. Employees who do not

believe the matter is appropriately resolved through this meeting may file a
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formal complaint under the district’s discrimination complaint procedure. (See
KN)

Complaints received will be investigated to determine whether, under
the totality of the circumstances, the alleged behavior constitutes racial
harassment under the definition outlined above. Unacceptable conduct may or
may not constitute racial harassment, depending on the nature of the conduct and
its severity, pervasiveness and persistence. Behaviors which are unacceptable
but do not constitute harassment may also result in employee discipline.

Any employee who witnesses an act of racial harassment or receives
a complaint of harassment or receives a complaint of harassment from another
employee or a student shall report the complaint to the Director.. Employees
who fail to report complaints or incidents of racial harassment to appropriate
administration may face disciplinary action. School administrators who fail to
investigate and take appropriate corrective action in response to complaints of
racial harassment may also face disciplinary action.

Initiation of a complaint of racial harassment in good faith will not
adversely affect the job security or status of an employee, nor will it affect his
or her compensation. Any act of retaliation against any person who has filed a
complaint or testified, assisted, or participated in an investigation of a racial
harassment complaint is prohibited. Any person who retaliates is subject to
immediate disciplinary action, up to termination of employment.

To the extent possible, confidentiality will be maintained throughout
the investigation of a complaint. The desire for confidentiality must be balanced
with the district’s obligation to conduct a thorough investigation, to take
appropriate corrective action or to provide due process to the accused.

False or malicious complaints of racial harassment may result in
corrective or disciplinary action against the complainant.

A summary of this policy and related materials shall be posted online
and at the Three Lakes Educational Cooperative. The policy shall also be
published in student, parent and employee handbooks as directed by the board.
Notification of the policy shall be included in the school newsletter or published

in the local newspaper annually. (Revised and adopted 7/2003)
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GAAD Child Abuse (See JCACQC)

Any cooperative employee who has reason to know or suspect a child has

been injured as a result of physical, mental or emotional abuse or neglect or
sexual abuse, shall promptly report the matter to the local Social Rehabilitation
Services (SRS) office or to the local law enforcement agency if the SRS office is
not open.

The employee making the report will not contact the child’s family or any

other persons to determine the cause of the suspected abuse or neglect. (Adopted
7/2001)

SRS Access to Students on School Premises (See JCAC)

The building principal shall allow a student to be interviewed by SRS or

law enforcement representatives on school premises and shall act as appropriate
to protect the student’s interests during the interview.

Cooperation Between School and Agencies

Principals shall work with SRS and law enforcement agencies to develop a
plan of cooperation for investigating reports of suspected child abuse or neglect.
To the extent that safety is not compromised, law enforcement officers
investigating complaints of suspected child abuse or neglect on school property
shall not be in uniform.

Reporting Procedure

The employee shall promptly report to the local SRS office or law
enforcement if SRS is closed. It is recommended the building administrator also
be notified after the report is made.

If appropriate, the principal may confer with cooperative administration,
school's social worker, guidance counselor or psychologist. At no time shall the
principal or any other staff member prevent or interfere with the making of a
report of suspected child abuse.

If available, the following information shall be given by the person making
the initial report: name, address and age of the student; name and address of the
parents or guardians; nature and extent of injuries or description of neglect or
abuse; and any other information that might help establish the cause of the

child’s condition.
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Any personal interview or physical inspection of the child by any school
employee shall be conducted in an appropriate manner with an adult witness
present.

State law provides that anyone making a report in accordance with state
law and without malice shall be immune from any civil liability that might

otherwise be incurred or imposed. (Adopted 7/2001)

GACA Positions

Employment positions shall be authorized by the board. The director shall

prepare for board approval a comprehensive list of all positions, together with

the qualifications, duties and responsibilities. (See GACB) (Adopted 7/2001)

GACB Job Descriptions

The director shall develop a job description for each category of employee.

Job descriptions shall be filed with the clerk and may be published in handbooks.
(Adopted 7/2001)

GACC Recruitment and Hiring

Recruitment
The board delegates recruiting authority to the director. In carrying out

this responsibility, the director may involve administrators and other employees.

Hiring
The board shall approve the hiring of all employees. No staff member’s
employment is official until the contract or other document is signed by the

candidate and approved by the board.

Hiring sequence

e Conditional offer of employment to the candidate;

e Acceptance by the candidate;

e Background check initiated, if required;

e Contract or other appropriate document sent to the candidate and
candidate’s acceptance signified by a signed document returned to the

director; and
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e Approval of the contract or other documents by the board.

Provisional Employment

The board may offer provisional employment to an applicant pending
receipt of the results of the criminal history records check required by law. Any
agreement for provisional employment shall specify that the employment is
subject to termination by the board, without further proceedings and without
reference to any other law or contractual agreement, if the results of the criminal
history records check reveal that the applicant has been convicted of any offenses

specified in law. (Adopted 7/2001)

GACD Employment Eliqgibility

All district employees, at the time of employment, shall provide
verification of identity and employment status to the personnel clerk.

The personnel clerk shall maintain a file on all of the district’s
employees hired after November 6, 1986, proving that each employee has verified
their identity, employment status, U.S. citizenship, or legal alien status.

For additional information see:

http://www.uscis.qov/files/nativedocuments/m-274.pdf

(Adopted 7/2008)

GACD-R Employment Eligibility Verification (Form 1-9)

The personnel clerk shall maintain a file on all of the center’s employees
hired after November 6, 1986, proving that each employee has verified their
identity, employment status, U.S. citizenship, or legal alien status. Evidence to
be used to verify identity, employment status, U.S. citizenship, or legal alien
status should include at least two of the following documents, one of which
contains a current photo of the employee: birth certificate, social security card,

or a current driver's license; or one of the following: U.S. passport, certificate
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of U.S. citizenship, certificate of naturalization, unexpired foreign passport, or

resident alien card. (Adopted 7/2001)

GACE Assignment, Transfers, Reassignments and Reduction of Teachers

The board reserves the right to assign, reassign or transfer all employees.
The board also reserved the right to add to the number of teaching positions for
the betterment of the education program of the school systems served by the
Cooperative.

Determining the need for new teaching positions or the transfer from one
position to another shall rest solely with the board, based upon recommendations
from the director or other administrators.

Transfer of teachers shall be determined by the board and shall be based on
administrative recommendation and qualifications of the teacher(s) involved.
Determination shall not be based on the length of service any teacher may have

in the cooperative. See the negotiated agreement for rules on reduction in force.
(Adopted 7/2001)

GADA |In-Service Education

All employees are expected to attend in-service education sessions unless

excused by the director. Workshops, seminars and similar programs may utilize
all or a portion of the work day. Personnel for in-service programs will be

selected by the director. (Adopted 7/2001)

GAE Complaints

Any employee may file a complaint with their supervisor concerning a

cooperative rule, regulation, policy or decision that affects the employee. The
complaint shall be in writing, filed within ten (10) days following the event
complained of and shall specify the basis of the complaint. The supervisor shall
meet with the employee and provide a written response within ten (10) days. If
the employee disagrees with the decision, the employee may appeal to the
director. The director’s decision shall be final. Employees covered by the

negotiated agreement shall follow procedures outlined in that document. (Adopted
7/2001)
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GAEA Complaints of Discrimination

Discrimination against any individual on the basis of race, color, national origin,
sex, disability, age, or religion in the admission or access to, or treatment or
employment in the center’s programs and activities is prohibited. Director,Three
Lakes Educational Cooperative, 1318Topeka Ave., Lyndon, KS 66451, 785-828-
3113 has been designated to coordinate compliance with nondiscrimination
requirements contained in Title VI of the Civil Rights Act of 1964, Title IX of
the Education Amendments of 1972, Section 504 of the Rehabilitation Act of
1973, and The Americans with Disabilities Act of 1990.

Complaints of discrimination should be addressed to an employee's
supervisor or to the director. Complaints against the director should be

addressed to the board of education.
Complaints of discrimination will be resolved using the cooperative’s

discrimination complaint procedure. (See KN) (Adopted 7/2001)

GAF _Staff-Student Relations (See JGEC, JGECA, GAAC and GAACA)
Staff members shall maintain professional relationships with students, which are

conducive to an effective educational environment. Staff members shall not
submit students to sexual harassment or racial harassment. Staff members shall
not have any interaction of a sexual nature with any student at any time

regardless of the student’s age or status or consent. Adopted: June 2010

GAG Conflict of Interest
Cooperative employees are prohibited from engaging in any activity which may

conflict with or detract from the effective performance of their duties.

(Adopted 7/2001)

GAH Participation in Community Activities
Prior permission must be obtained from the director for participation in any non-

school community activity which takes place during duty hours. (Adopted

7/2001)



GAHB Political Activities

Staff members elected or appointed to a public office which restricts the
employee’s ability to complete contractual obligations may be required to take

unpaid leave for a period of time determined by the board or may be terminated.
(Adopted 7/2001)

GAl Solicitations (See KDC)

All solicitations of and by staff members during duty hours are prohibited

without prior approval of the appropriate supervisor. (Adopted 7/2001)

GAJ Gifts (See JL, KH)
The giving of gifts between students and staff members is discouraged.
Gifts to Staff Members

Staff members are prohibited from receiving gifts from vendors, salesmen
or other such representatives. Premiums resulting from sales projects sponsored

by the cooperative shall become the property of the cooperative. (Adopted 7/2001)

GAK Personnel Records (See GACD, GBI, CEI, CGI and GCI)

Personnel files required by the cooperative shall be confidential and in the

custody of the personnel clerk and/or the director. Employees have the right to
inspect their files upon proper notice under the supervision of an administrator.

A request by a third party for release of any personnel record shall require
the written consent of the employee, and shall be submitted to the personnel
clerk who shall respond to the request as the law allows.

All records and files maintained by the cooperative should be screened
periodically by the director.

All personnel files and evaluation documents, including those stored by

electronic means, shall be adequately secured. (Adopted 7/2001)

GAL Salary Deductions

Salary deductions shall be made if required by law, permitted by board
policy or, if not in violation of current law, agreed to in the negotiated

agreement. (Adopted 7/2001)
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GAM Personal Appearance

Appropriate dress and personal appearance is essential for all cooperative

employees. (Adopted 7/2001)

GAN Travel Expenses (See BBBF and GBRC)

The board shall provide reimbursement for expenses incurred in travel

related to the duties of the cooperative’s employees when approved in advance by
the Director. Mode of travel will be based on, but not limited to, the availability
of transportation, distance and number of persons traveling together. A first

class air fare will be reimbursed only when coach space is not available.

Requests for reimbursement shall have the following attached: receipts
for transportation, parking, hotels or motels, meals and other expenses for which
receipts are ordinarily available. For the authorized use of a personal car,
including approved travel between buildings, staff members shall be reimbursed
at a mileage rate established by the board. (Revised and Adopted 7/2003)

Staff Development Travel

All out-of-state staff travel, except to the Kansas City Metro area will be
presented in advance to the board for approval.

Requests for reimbursement shall have the following attached: receipts for
transportation, parking, hotels or motels, meals and other expenses for which
receipts are ordinarily available. For the authorized use of a personal car,
including approved travel between buildings, staff members shall be reimbursed

at a mileage rate established by the board. (Adopted 7/2001)

GAO Maintaining Proper Control

Each employee is responsible for maintaining proper control in the
cooperative. An employee may use reasonable force necessary to ward off an
attack, to protect a student or another person, or to quell a disturbance which

threatens physical injury to others. (Adopted 7/2001)
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GAOA Drug Free Workplace

Maintaining a drug free work place is important in establishing an

appropriate learning environment for the students of the cooperative. The
unlawful manufacture, distribution, sale, dispensing, possession or use of a

controlled substance is prohibited in the cooperative. (Adopted 7/2001)

As a condition of employment in the cooperative, employees shall abide by
the terms of this policy.

Employees shall not unlawfully manufacture, distribute, dispense, possess
or use controlled substances in the workplace.

Any employee who is convicted under a criminal drug statute for a
violation occurring at the workplace must notify the director of the conviction
within five days after the conviction.

Within 30 days after the notice of conviction is received, the cooperative
will take appropriate action with the employee. Such action may include,
suspension, placement on probationary status, or other disciplinary action
including termination. Alternatively, or in addition to any action short of
termination, the employee may be required to participate satisfactorily in an
approved drug abuse assistance or rehabilitation program as a condition of
continued employment. The employee shall bear the cost of participation in such

program. (Adopted 7/2001)

Each employee in the cooperative shall be given a copy of this policy.

This policy is intended to implement the requirements of the federal
regulations promulgated under the Drug Free Workplace Act of 1988, 34 CFR
Part 85, Subpart F. It is not intended to supplant or otherwise diminish
disciplinary actions which may be taken under board policies or the negotiated
agreement.

Maintaining a drug free workplace is important in establishing an
appropriate learning environment for the students of the cooperative. The
unlawful manufacture, distribution, dispensing, possession or use of a controlled

substance is prohibited in the cooperative. (Adopted 7/2001)
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GAOB Drug Free Schools

The unlawful possession, use, sale or distribution of illicit drugs and

alcohol by school employees on school premises or as a part of any school
activity is prohibited.

Employee Conduct

As a condition of continued employment in the district, all employees
shall abide by the terms of this policy. Employees shall not unlawfully
manufacture, distribute, dispense, possess or use illicit drugs, controlled
substances, or alcoholic beverages on district property or at any school activity.
Compliance with the terms of this policy is mandatory. Employees who are found
violating the terms of this policy will be reported to the appropriate law
enforcement officers. Additionally, an employee who violates the terms of this
policy may be subject to any or all of the following sanctions:

1. Short term suspension with pay;
2. Short term suspension without pay;
3. Long term suspension without pay;

4. Required participation in a drug and alcohol education, treatment,
counseling, or rehabilitation program.

5.Termination or dismissal from employment.

Prior to applying sanctions under this policy, employees will be
afforded due process rights to which they are entitled under their contracts or the
provisions of Kansas law. Nothing in this policy is intended to diminish the
right of the district to take any other disciplinary action which is provided for in
district policies or the negotiated agreement. This policy is not intended to
change any right, duty or responsibilities in the current negotiated agreement.

If it is agreed that an employee shall enter into and complete a drug
education or rehabilitation program, the cost of such program will be borne by
the employee. Drug and alcohol counseling and rehabilitation programs are
available for employees of the Interlocal. A list of available programs along
with names and addresses of contact persons for the program is on file with the

board clerk.
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Employees are responsible for contacting the directors of the programs to
determine the cost and length of the program, and for enrolling in the programs.

A copy of this policy shall be provided to all employees.
(Adopted 7/2008)

GAOC Use of Tobacco Products in School Buildings

The use of tobacco products in any form is prohibited in any cooperative

building, owned, leased or rented by the cooperative used for pupil attendance
purposes. Cooperative employees supervising students in off-campus activities

shall not use tobacco products in any form. (Adopted 7/2001)

GAOD Drug and Alcohol Testing

All cooperative employees performing job functions which require the

employee to maintain a commercial driver’s license shall be tested for alcohol
and drugs as required by current federal law. Board approved rules and
regulations necessary to implement the testing program shall be on file with the
clerk.

Each new employee who is required to undergo alcohol and drug testing
shall be given a copy of the appropriate cooperative regulations.

Each new employee shall be informed that compliance with the required
elements of the testing program is a condition of employment as a driver in the
cooperative. All transportation employees shall be informed of this policy on an

annual basis. (Adopted 7/2001)

GAOE Workers Compensation (See KFD)

The cooperative will participate in workers compensation as required by

current statute. The combined workers’ compensation benefits and salary
received under allowed sick leave, or other available leave, shall not exceed one
full day's pay.

All employees of the cooperative shall be covered by workers
compensation. Workers compensation coverage is provided for all employees
regardless of assignment, length of assignment, and/or hours worked per day.
Benefits are for personal injury from accident or industrial diseases arising out

of and in the course of employment in the cooperative.



The workers compensation plan will provide coverage for medical
expenses and wages to the extent required by statute to those employees who
qualify; however, the amount of workers compensation benefits and sick leave
benefits shall not exceed a regular daily rate of pay. An employee using sick
leave, or other available leave, in combination with workers compensation will
be charged for one full or partial day of sick leave, as provided for in the sick
leave policy or the negotiated agreement, for each day of absence until the
employee’s sick leave is exhausted.

Any employee who is off work and drawing workers compensation shall
be required to provide the clerk of the board with a written doctor’s release
before the employee is allowed to return to work. In addition, should the
employee be released to return to work by a doctor and fail to do so, all benefits
under sick leave shall be ended and those benefits under workers compensation
shall be restricted as provided by current statute.

Whenever an employee is absent from work and is receiving workers
compensation benefits due to a work-related injury or is receiving cooperative
paid disability insurance, the employee may use available paid sick leave to
supplement the workers compensation or cooperative paid disability insurance
payments. Workers compensation benefits and FMLA benefits provided in a
board approved plan shall run concurrently if both are applicable.

In no event shall the employee be entitled to a combination of workers
compensation benefits, cooperative paid disability insurance, and salary in excess
of his/her full salary. Available paid sick leave may be used for this purpose
until 1) available paid sick leave benefits are exhausted; 2) the employee returns
to work; or 3) employment is terminated. Sick leave shall be deducted on a
prorata amount equal to the percentage of salary paid by the cooperative.

Choice of Physician

The board shall have the right to choose a designated health care
provider to provide medical assistance to any employee who suffers an injury

while performing their job. (Adopted 7/20009)



GAOF Salary Deductions
Salary deductions shall be made if permitted by board policy, the

|®

negotiated agreement, or required by law. The personnel clerk shall develop
forms to provide information needed to make approved salary deductions. All
requests for salary deductions shall be submitted to the director during

enrollment periods established by the board. (Adopted 7/2001)

GAR Communicable Diseases

Whenever an employee has been diagnosed by a physician as having a
communicable disease as defined in current regulation, the employee shall report
the diagnosis and nature of the disease to the director so that a proper reporting
may be made to the county or joint board of health as required by statute.

An employee afflicted with a communicable disease dangerous to the
public health shall be suspended from duty for the duration of the contagiousness
in order to give maximum health protection to other employees and to students.

The employee shall be allowed to return to duty upon recovery from the
illness, or when the employee is no longer contagious as authorized by the
employee's physician.

The board reserves the right to require a written statement from the
employee's physician indicating that the employee is free from all symptoms of

the communicable disease. (Adopted 7/2001)

Decisions regarding the type of employment setting for an employee with a
communicable disease shall be made by the director based upon consideration of
the physical condition of the employee and the following factors:

e the nature of the risk;
e the duration of the risk;
e the severity of the risk; and
e the probability that the disease will be transmitted or cause harm to
the employee or to others who will share the same setting.
AIDS

In each case involving an employee with AIDS, the board shall reserve the

right to make a final decision regarding the employment status of the employee
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after taking into account the recommendations of the Review Board, the risks and
benefits to both the employee and to others in the proposed work setting.

No information regarding employees with communicable diseases shall be
released by cooperative personnel without the employee's consent except to
comply with state or federal statutes.

Guidelines for Dealing With Employees Infected

With HIV in the Cooperative Schools

The cooperative establishes the following guidelines for dealing with the
problems presented by school employees who have or could transmit HIV to other
school employees or students. The guidelines will be reviewed periodically and
revised as necessary to reflect new medical information regarding HIV. Based
upon the present knowledge that HIV is primarily transmitted by blood or sexual
contact, and that casual person-to-person contact as would occur among school
employees appears to pose no risk, individuals known to be infected with HIV
virus should not be restricted from the work setting unless otherwise medically
indicated.

Case Review

The determination of the appropriate educational setting for HIV infected
individuals will be made on a case-by-case basis by a Review Board. The school
nurse or county health nurse will serve as Chairperson of the Review Board and
serve as the contact source for all referred cases.

In each case the Review Board shall consider: the nature of the risk, the
duration of the risk, the severity of the risk, and the probability that the disease
will be transmitted or cause harm to the employee or to others who will share the
same setting.

The Review Board may consist of, but not necessarily be limited to, the
employee's physician, school officials including the director, building principal,
the employee and/or a representative of the employee, the county health officer,
and other individuals as deemed necessary. The cooperative attorney may assist

the Review Board as an observer and advise the board on legal questions.

Dealing With School Employees With HIV

The Review Board shall develop additional procedures to periodically

assess the employee's condition to assist in determining the employee's status to
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work. Establishment of a plan for periodic review of the employee's status shall

be established by the Review Board at the initial meeting. (Adopted 7/2001)

Confidentiality

To the extent possible, knowledge of the employee's condition shall
be retained within the Review Board members. In some situations it may be
necessary that other personnel also be advised. This will be determined by the

director. (Adopted 7/2001)

GARA Bloodborne Pathogen Exposur e Control Plan

The board shall adopt an exposure control plan which conforms with
current regulations of the Kansas Department of Human Resources (KDHR).

The plan shall be accessible to all employees and shall be reviewed
and updated at least annually. AIll staff shall receive the training and equipment

necessary to implement the plan. (Adopted 7/2001)

GARI Family andM edical L eave

District employees shall be provided family and medical leave as
provided by a plan approved by the board. The plan for providing leave under
this policy shall be filed with the clerk of the board and made available to all
staff at th

GARID Military Leave GARID

Employees are entitled to military leave under the Uniformed
Services Employment and Reemployment Act of 1994. The Act applies to
military service that began on or after December 12, 1994 or military service
that began before December 12, 1994 if the employee was a reservist or National
Guard member who provided notice to the employer before leaving work.

Reemployment rights extend to persons who have been absent from
work because of “service in the uniformed services.” The uniformed services

consist of the following military branches:

Army, Navy, Marine Corps, Air Force or Coast Guard.
Army Reserve, Navy Reserve, Marine Corps Reserve, Air Force
Reserve or Coast Guard Reserve.

Army National Guard or Air National Guard.



Commissioned corps of the Public Health Service.
Any other category of persons designated by the President in time of

war or emergency.

“Service” in the uniformed services means duty on a voluntary or
involuntary basis in a uniformed service, including:

Active duty.

Active duty for training.

Initial active duty for training.

Inactive duty training.

Full-time National Guard duty.

Absence from work for an examination to determine a person’s

fitness for any of the above types of duty.

The employee may be absent for up to five (5) years for military duty
and retain reemployment rights. There are, however, exceptions which can
exceed the five (5) year limit. Reemployment protection does not depend on the
timing, frequency, duration or nature of an individual’s service. The law
enhances protections for disabled veterans including a requirement to provide
reasonable accommodations and up to two (2) years to return to work if
convalescing from injuries received during service or training.

The returning employee is entitled to be reemployed in the job that
they would have attained had they not been absent for military service, with the
same seniority, status and pay, as well as other rights and benefits determined
by LAW. If necessary, the employer must provide training or retraining that
enables the employee to refresh or upgrade their skills so they can qualify for
reemployment. While the individual is performing military service, he or she is
deemed to be on a furlough or leave of absence and is entitled to the non-
seniority rights accorded other individuals on non-military leaves of absence.
Individuals performing military duty of more than 30 days may elect to continue
employer sponsored health care for up to 18 months at a cost of up to 102
percent of the full premium. For military service of less than 31 days, health
care coverage is provided as if the individual had never left. All pensions
which are a reward for length of service are protected.

Individuals must provide advance written or verbal notice to their
employers for all military duty. Notice may be provided by the employee or by

the branch of the military in which the individual will be serving.



Notice is not required if military necessity prevents the giving of
notice; or, if the giving of notice is otherwise impossible or unreasonable.

Accrued vacation or annual leave may be used (but is not required)
while performing military duty. The individual’s timeframe for returning to

work is based upon the time spent on military duty.

TIME SPENT ON RETURN TO WORK OR APPLICATION FOR
MILITARY DUTY REEMPLOYMENT
Less than 31 days: Must return at the beginning of the next regularly

scheduled work period on the first full day after
release from service, taking into account safe travel
home plus an eight (8) hour rest period.

More than 30 but less Must submit an application for reemployment within
than 181 days: 14 days of release from service.
More than 180 days: Must submit an application for reemployment within

90 days of release from service.

The individual’s separation from service must be under honorable
conditions in order for the person to be entitled to reemployment rights.
Documentation showing eligibility for reemployment can be required. The
employer has the right to request that an individual who is absent for a period of

service of 31 days or more provide documentation showing:

the application for reemployment is timely;
the five-year service limitation has not been exceeded; and

separation from service was under honorable conditions.

If documentation is not readily available or does not exist, the
individual must be reemployed. However, if after reemploying the individual,
documentation becomes available that shows one or more reemployment
requirements were not met, the employer may terminate the individual, effective
immediately. The termination does not operate retroactively.

Questions should be directed to Veterans’ Employment and Training

Service, U.S. Department of Labor.



Kansas law also requires reemployment if an individual is called to active duty by the state. Adopted July,

2010.

GBA Compensation Guides and Contracts
The teacher's basic contract and the negotiated salary schedule shall be included in the cooperative

certified personnel handbook. No public funds will be spent by the board in the form of wages or salary
for any employee to sponsor any religious activity. No public funds will be spent by the board to pay any

expenses of any student or employee to attend any religious activity or conference.

Transportation Reimbur sement

Certified Staff: Mileage will be reimbursed at the allowable state reimbursement rate for travel beyond
your home base/assigned building to provide special education services to students, or to attend
required inservices, trainings, and meetings that are relevant to your job. When attending a Three Lakes
Educational Cooperative sponsored inservice where all certified staff are required to attend, riding in a
car pool with your colleagues is recommended. Only the person driving the car will be reimbursed. A

mileage form (Form #5) must be filled out and turned into the TLEC office by the 1st of each month.
*Mileage to the Three Lakes Educational Cooperative office to deliver or drop off forms and other

paperwork is not reimbursable. We have a mail delivery system in place that should be utilized.

(2010)

Defined Benefits

The board will provide the cost of a single membership toward eligible employee’s membership in the
school district health plan. An eligible employee is defined as: 1) all full-time staff working in a certified
position, 2) all full-time certified administrative staff and twelve-month administrative classified
employees. The employee’s determination of their health insurance enrollment shall be subject to notice
to the personnel clerk. (Adopted 7/2001) All defined benefits granted will be subject to the rules and

regulations of the Internal Revenue Service and the Social Security Administration. (Adopted 7/2001)

GBH Supervision

The director and other administrators designated by the director have the right to supervise certified staff.
The responsibility for the immediate supervision of certified staff rests with each building principal.

(Adopted 7/2001)



GBIl Evaluation

The board shall adopt an approved evaluation instrument. The instrument
shall govern evaluation of teachers, shall be filed in the central office with the
clerk of the board and the state board of education and may be published in the
teachers' handbooks.

Availability of Evaluation Documents

Completed evaluation documents shall be available to the employee, the
director and other administrators under whose supervision the teacher works, and
others authorized by law. (See GAK)

Evaluation Criteria

Provide that every employee in the first two consecutive school years of
employment shall be evaluated at least one time per semester by not later than
the 60th school day of the semester, except that any employee who is not
employed for the entire semester shall not be required to be evaluated; and that
every employee during the third and fourth years of employment shall be
evaluated at least one time each school year by not later than February 15; and
that after the fourth year of employment every employee shall be evaluated at
least once in every three years by not later than February 15 of the school year in

which the employee is evaluated. (Adopted 7/2001)

GBK Suspension

The director shall have the authority to suspend licensed employees
with pay pending further board action.

The director may suspend licensed employees with pay for any reason,
including, but not limited to, one or more of the following: alleged violation of
board policy, rule or regulation; refusal or failure to follow a reasonable
directive of an administrator; the filing of a complaint against the employee with
any civil or criminal authority; the alleged commission of an offense involving
moral turpitude; or other good cause.

If a suspension without pay is imposed on an employee, the employee is
entitled to pay until the employee has been advised of the basis for suspension
and has been given an opportunity to respond.

The director shall have the authority to suspend classified employees with

or without pay. If a suspension without pay is imposed on a classified employee,
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the employee is entitled to pay until the employee has been advised of the basis

for suspension and has been given an opportunity to respond. (Revised 7/2008)

GBN Nonrenewal and Termination

Nonrenewal or termination shall be in accordance with Kansas law.
(Adopted 7/2001)

GBO Resignation

The boardshall consider any certified employee’s resignation which is
submitted to the board in writing. The board may accept resignations from
employees under contract when the resignation will be in the best interests of the

cooperative.

A certified employee who has signed a contract and accepted a teaching
position in the cooperative for the coming year or who has not resigned by the
continuing contract notice deadline shall not be released from that contract to
accept another position until a suitable replacement has been employed.

If the certified employee terminates employment in the cooperative without
complying with board policy, the board may petition the State Board of
Education to have the teacher’s certificate suspended. Adopted 7/2001

GBQA Reduction of Teaching Staff

If the board decides that the size of the teaching staff must be reduced,

guidelines in the following rule or the negotiated agreement shall be followed.
Insofar as possible reduction of staff shall be accomplished by attrition due to

resignations and retirement. (Adopted 7/2001)

GBR Work Schedule

Regular attendance is required of all employees subject to allowed leave in

accordance with district policy or negotiated agreement, as appropriate.
Excessive absences or tardiness, unauthorized leave or unexcused absences may

result in disciplinary action including termination of employment.
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Certified personnel must be at their assigned area during each duty day.
Any teacher who finds it necessary to leave while supervising students shall first

secure approval from the principal or cooperative administrator. (Adopted 7/2001)

GBRC Professional Development

There shall be a program of professional development for employees,
which meets minimum statutory and State Board of Education requirements.
The program shall promote:

e continuous professional development;

e improving academic achievement for all students;

e diversification in academic foundations or subject knowledge; and

e improved job effectiveness and enhanced skills.

When appropriate, the Director shall consult with the staff about

professional development activities.

All appropriate employees shall attend professional development
sessions unless excused by the Director. Professional development programs may

use all or a portion of the workday. (Revised and Adopted 7/2003)

GBRD Staff Meetings

Staff meetings for certified personnel shall be called by the administration.
(Adopted 7/2001)

GBRE Additional Duty

The board may establish other educational assignments that may extend

beyond the school day or time class is in session. (Adopted 7/2001)

GBREF Travel Expenses

The board will provide reimbursement for expenses incurred in travel
related to the performance and duties of certified employees when approved in

advance by the director or designate (Adopted 7/2001)
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GBRG Non-School Employment

The board reserves the right of exclusive access to the professional
services of certified employees in accordance with the terms of the contract.
Certified employees shall not engage in outside employment which

interferes with their duties. (Adopted 7/2001)

GBRGA Consulting

Certified employees may request to be excused from regular duty by the

board to serve as paid or unpaid consultants to other cooperatives, government
agencies or private industry. If the employee takes paid professional leave to
perform consulting services, any fee and/or honorarium paid to the employee

shall be returned to the cooperative. (Adopted 7/2001)

GBRGB Tutoring for Pay

Teachers shall not receive pay for tutoring or private instruction at school

unless approved in advance by the board. (Adopted 7/2001)

GBRH Leaves and Absences

Sick/Emergency Leave

Full-time certified employees will be credited with 10 days of paid
sick/emergency leave on the first day of the fiscal year. Administrators on a
twelve-month contract will be credited with 13 days of paid sick/emergency
leave. Any certified employee hired after the beginning of the fiscal year will
have their sick/emergency leave prorated. Unused sick/emergency leave may be
accumulated to a maximum of 70 days. Unused earned sick/emergency leave in
excess of 70 days will be reimbursed at the rate of $35.00 per day. Payment will
be included in the employee's last paycheck of the contract year. The annual
credit of 10 days will be first applied to employee absences.

Sick/emergency leave is available for the personal illness of the employee
or the illness of the employee's spouse, their immediate families defined as:
child, grandchild, parent, grandparent, brother, and sister. The director shall
have the right to receive verification of any illness or disability. Sick/emergency
leave may also be granted for emergencies. Whether any situation is an

emergency shall be determined in the sole discretion of the director.
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Emergency leave may be granted when the following may occur to the
employee or the immediate family:
1. Accidents
2. Injuries

3. Natural disasters (tornado, hail, lightning)

Bereavement Leave

Bereavement leave is paid leave in the event of the death of a member of
the family covered by sick/emergency leave. Bereavement leave is limited to
five working days per occurrence. Additional days shall be granted on a showing
that travel out of the surrounding area or a showing that an earlier return would
work a hardship on the employee. Additional "hardship™ days will be granted in
accordance with the merit of the request as determined by the director. (Revised
and adopted 7/2003)

Personal Leave

Personal leave is for the purpose of conducting personal activities that may
not be completed outside the workday. Personal leave is limited to two days per
fiscal year, which shall not be accumulative. Employees seeking personal must
make application for such leave in writing to the director at least one week in
advance of said leave except in cases of an emergency as determined by the
director. No personal leave shall be granted until their Principal has obtained a
suitable replacement for the employee requesting personal leave. No personal
leaves shall be granted the day before or after a scheduled school vacation during
the school year. AIll unused personal leave will be converted into sick leave and
added into accumulated sick leave. If the employee leaves the employment of the

cooperative for any reason, no payment will be made for unused leave. (Adopted
7/2001)
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Unpaid Leave

The board may grant a period of unpaid leave as determined by the board.
The period of leave and reason for unpaid leave shall be determined by the board.
The board shall not be required to pay any salary or benefits during periods of
unpaid leave except as may be required by law.

Jury Duty and Court Appearance Duty

Any employee who is required to be absent from work in order to comply
with a call to jury duty shall be permitted to perform such duty without penalty
as follows:

Employees performing jury duty shall not be required to use any sick,
personal, or other leave. Such employees will be paid their regular wages and
shall be permitted to keep all jury duty compensation including travel and
subsistence expenses involved in such duty.

Any employee when subpoenaed to appear as a witness for the Three Lakes
Educational Cooperative or a member school district of the Cooperative shall be
permitted to perform such duty without penalty as follows:

Employees performing such duty shall not be required to use any sick,
personal, or other leave. Such employees will be paid their regular wages and
shall be permitted to keep all witness fees and compensation including travel and

subsistence expenses involved in such duty. (Adopted 7/2001)
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GBRID Military Leave

Any employee, upon written request to the director, shall be granted leave

to cover the length of the required service in the military forces of the United
States as defined later in this policy. This type of military leave shall be without
pay.

Each request for military leave shall be accompanied by a copy of the
appropriate military orders.

On the date of release from service, the employee shall notify the director
of availability and possible date of return to employment. Following release
from active duty, employees have a 90-day period of time provided by law to
report for reemployment with the district.

Employees who are guardsmen or reservists taking initial active duty
training will have 31 days after release to report for reemployment with the
district. This type of military leave shall be without pay.

Guardsmen or reservists taking annual training, special school or special
duty will report for reemployment with the cooperative immediately following
release plus necessary travel time. This type of military leave may be with pay
subject to board approval.

Failure to return within the time period allowed without notice to the
director shall result in cancellation of the military leave. Continued absence may
lead to termination of the employee.

Military leave for guardsmen or reservists who are ordered to active duty
shall be limited to the date when the service member can by personal actions
terminate such active duty or the date of the orders to inactive status, whichever
may occur first. (Adopted 7/2001)

GBRJ Substitute Teaching

Qualified substitute teachers shall be secured for the cooperative.

The director may meet with potential substitutes before the start of each
school year.

The director and principals shall compile a list of available substitute
teachers, and each principal shall have a current copy.

Principals (or other designated employees) shall be responsible for
obtaining substitute teachers from the list and employing them as needed.

The board shall establish the rate of pay for substitute teachers.
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Long-Term Substitutes

If a substitute teaches fifteen consecutive days in one position and holds a
valid teaching certificate, the substitute shall be paid a daily rate equivalent to

the position the substitute would hold on the current salary schedule. (Adopted
7/2001)

Candidates will an application form, necessary tax forms and other records
to be completed. (Adopted 7/2001)

GBRK Political Activities

Certified staff members shall not use cooperative time, cooperative
property or center equipment for the purpose of furthering the interests of any
political party, the campaign of any political candidate or the advocacy of any

political issue. (Adopted 7/2001)

GBU Ethics

An educator in the performance of his duties shall: recognize basic
dignities of all individuals with whom he interacts in the performance of his
duties;

Exercise due care to protect the mental and physical safety of student,
colleagues and subordinates for whom he is responsible;

Be accountable for maintaining his integrity and shall avoid accepting
anything of substantial value offered by another which is known to be or which
may appear to be for the purpose of influencing his judgment or the performance
of his duties;

Accurately represent his qualifications;

Be responsible to present any subject matter in a fair and accurate manner;
and extend to students the opportunity for individual action in pursuit of learning
and shall take steps to ensure that the students shall have access to varying

points of view. (Adopted 7/2001)
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GCA Compensation and Work Assignments

Classified employees shall be paid according to pay rates established by
the board. Payment shall be made at the established pay date following the end
of each pay period.

Work Assignments

Subject to board approval, the director shall develop time schedules for all
classified employees. Work assignments for classified employees shall be made
by the director.

Overtime

The employee shall not work more than 40 hours per week without the
prior permission of the appropriate supervisor.

Regular attendance is required of all employees subject to allowed leave in
accordance with district policy or negotiated agreement, as appropriate.
Excessive absences or tardiness, unauthorized leave or unexcused absences may

result in disciplinary action including termination of employment. (Adopted
7/2001)

GCH Supervision

Cooperative administration shall be responsible for supervision of all non-

certified employees. (Adopted 7/2001)

GCl Classified Employee Evaluation

All classified employees shall be evaluated twice during their first year of
employment and at least once a year during subsequent years. Evaluation

documents will be on file with the personnel clerk. (Adopted 7/2001)

Classified employees shall be evaluated by the supervisor to whom they are
assigned. Classified employees shall be evaluated on their personal qualities,
their commitment to duty and work skills related to their job description. A copy
of the completed evaluation will be given to the employee after it is signed by
the employee and the evaluator and will be placed in the employee's personnel

file. (Adopted 7/2001)
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GCK Suspension

The director shall have the authority to suspend classified employees with

pay until the suspension is resolved by board action. (Adopted 7/2001)

GCR Working Conditions

The board shall make reasonable effort to establish and maintain adequate

working conditions.

Time Schedules

The director shall be responsible for the development of time schedules for
all noncertified employees, subject to approval by the board.

Work Load

Work load assignments for noncertified personnel shall be made by the
director.

Time Cards

All hourly employees shall complete and sign a time sheet to be filed with
the personnel clerk according to the schedule established in the classified

personnel handbook. (Adopted 7/2001)

GCRE Travel Expenses

The board will provide reimbursement for expenses incurred in travel
related to the performance and duties of noncertified personnel as provided for in

GAN. (Adopted 7/2001)

Approved travel will be reimbursed at a mileage rate established by the

board. (Adopted 7/2001)

GCRF Non-School Employment

Classified employees shall not be excused during their regularly assigned
time schedule to perform outside employment. Classified employees shall not

engage in outside employment which interferes with their duties. (Adopted 7/2001)
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GCRG Leaves and Absences

Sick/Emergency Leave

Full-time classified employees will be credited with 10 days of paid
sick/emergency leave on the first day of the fiscal year. Classified employees on
an eleven-month contract will be credited with 12 days of paid sick/emergency
leave. Classified employees on a twelve-month contract will be credited with 13
days of paid sick/emergency leave. Any classified employee hired after the
beginning of the fiscal year will have their sick/emergency leave prorated.
Unused sick/emergency leave may be accumulated to a maximum of 70 days. The
annual credit of 10 days will be first applied to employee absences.

Sick/emergency leave is available for the personal illness of the employee
or the illness of the employee's spouse, their immediate families defined as:
child, grandchild, parent, grandparent, brother, and sister. The director shall
have the right to receive verification of any illness or disability. Sick/emergency
leave may be used for personal illness, illness or funerals of the immediate
family, emergencies, or doctor/dentist appointments. Whether any situation is an
emergency shall be determined in the sole discretion of the director.

Emergency leave may be granted when the following may occur to the

employee or the immediate family:

1. Accidents
2. Injuries
3. Natural disasters (tornado, hail, lightning)

Personal Leave

Personal leave is for the purpose of conducting personal activities that may
not be completed outside the workday. Classified employees will be granted one
(1) personal leave day per school year non-accumulative. Classified employees
will be granted two (2) personal leave day per school year non-accumulative
beginning with the 10th year of service. Employees seeking personal must make
application for such leave in writing to the director at least one week in advance
of said leave except in cases of an emergency as determined by the director. No
personal leave shall be granted until their Principal has obtained a suitable
replacement for the employee requesting personal leave. No personal leaves

shall be granted the day before or after a scheduled school vacation during the
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school year. All unused personal leave will be converted into sick leave and
added into accumulated sick leave. If the employee leaves the employment of the

cooperative for any reason, no payment will be made for unused leave. (Adopted
7/2001)

Unpaid Leave

The board may grant a period of unpaid leave as determined by the board.
The period of leave and reason for unpaid leave shall be determined by the board.
The board shall not be required to pay any salary or benefits during periods of
unpaid leave except as may be required by law.

Jury Duty and Court Appearance Duty

Any employee who is required to be absent from work in order to comply
with a call to jury duty shall be permitted to perform such duty without penalty
as follows:

Employees performing jury duty shall not be required to use any sick,
personal, or other leave. Such employees will be paid their regular wages and
shall be permitted to keep all jury duty compensation including travel and
subsistence expenses involved in such duty.

Any employee when subpoenaed to appear as a witness for the Three Lakes
Educational Cooperative or a member school district of the Cooperative shall be
permitted to perform such duty without penalty as follows:

Employees performing such duty shall not be required to use any sick,
personal, or other leave. Such employees will be paid their regular wages and
shall be permitted to keep all witness fees and compensation including travel and

subsistence expenses involved in such duty. (Adopted 7/2001)

GCRH Vacations

Full-time twelve month classified employees shall be granted two weeks of

paid vacation each year. Vacation time should be used each fiscal year and
limited accumulation may be granted by the Director. There shall be no pay for
unused vacation. Employees shall schedule vacation with the director.
Employees who begin service other than on July 1st shall earn prorated vacation

time. Inservice training and paid holidays shall not be counted as vacation time.
(Adopted 7/2001)
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GCRI Paid Holidays

Paid holiday leave may be granted to classified employees.

1.

Non-certified employvees hired before September 19, 1994. Non-certified

employees hired before September 19, 1994 will be paid their regular hourly

wage and hours per day for holidays.

2,

Paid Holidays:

1. Labor Day

2. Thanksgiving Day and Friday following

3. Christmas vacation (to be determined by the school calendar.) Five
days paid. Your district may be off for more than five days, however, you
will be paid for five days only.

4. New Years Day

5. Good Friday and Easter Monday following (if school is not in session)

6. Memorial Day (for paraprofessionals only if school is in session after
this day)

7. Independence Day

Non-certified employees hired after September 19, 1994. Non-certified

employees hired after September 19, 1994 are not paid for holidays off. (Adopted
7/2001)

GCRK Political Activities

Classified staff members shall not use cooperative time, cooperative

property or cooperative equipment for the purpose of furthering the interests of

any political party, the campaign of any political candidate or the advocacy of

any political issue. (Adopted 7/2001)

99



HAA Legal Status

The board shall negotiate with its professional employees as provided by

law. (Adopted 7/2001)

HAB Goals and Objectives

Professional negotiations are for the purpose of determining the terms and

conditions of employment as defined by law. (Adopted 7/2001)

HAC Scope of Negotiations

Negotiations shall cover only topics that are mandatorily negotiable under
current law. The board reserves the right to negotiate any topic the board deems

in the best interest of the Cooperative. (Adopted 7/2007)

HAE Board Negotiating Agents
The board shall select as its agents those persons the board feels will best

represent the interests of the Cooperative. (Adopted 7/2001)

The board, after consultation with the Director, shall designate the
negotiating team members. Each year the board shall designate its agents for the
purpose of negotiating during the current school year. The director and the board
president shall make recommendations to the board in regard to who shall be the

chief negotiator for the board and other members of the negotiation team.
(Adopted 7/2001)

HAF Director’'s Role

The director shall not be the chief negotiator for the board. The director

shall only act in an advisory capacity. (Adopted 7/2001)
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HAHBA Use of Cooperative Facilities

Cooperative facilities shall be made available for negotiating sessions.
(Adopted 7/2001)

Cooperative facilities for negotiating sessions shall be made available
without cost to the teachers' organization. |If the representatives of the teachers
wish to negotiate in facilities not furnished by the board, none of the costs of

any other facilities shall be paid for by the board. (Adopted 7/2001)

HAHBB Use of Cooperative Equipment

The board may make cooperative equipment available for negotiating

sessions. (Adopted 7/2001)

HAIl Negotiations Procedures

The time, place, duration, notification, agenda and rules of order shall be

as agreed by the board team and teachers' team.

Distribution of Information

Board distribution of information concerning negotiating sessions shall be
discretionary with the board.

Research Assistance

Upon request, the board shall furnish to the association any information
which is public record. The board may agree to furnish other information in a

form determined by the board.

Minutes and Records

The board's team shall keep reasonably detailed minutes and records of all

negotiating sessions.

Reporting to Staff and Board

The board's team shall keep the board fully advised at all times as to the
status of negotiations. The board shall report to the staff such information as the

board deems advisable.
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Reporting to the Media and Public

The board reserves the right to release to the media and public information

regarding negotiations. (Adopted 7/2001)

Minutes and Records

One member of the board's team shall be designated to keep reasonably
detailed minutes and records of all negotiating sessions. Following each session,
a person shall transcribe the minutes and notes and distribute the minutes to the

board.

Reporting to the Staff and Board

The board shall, through the director, be fully advised as to the status of
the negotiating sessions. The board shall be furnished copies of the minutes and
records of each session. The board shall, through the director, report to the staff

information as the board deems advisable.

Reporting to the Media and Public

Before any school board news release or statement on negotiations to the
press and public is made, the release shall be prepared by the chief negotiator
and the director and approved by the president of the board. If the president of
the board is unavailable, the vice-president of the board shall make the
determination, and if he is also unavailable, the director shall make the
determination. No other person is authorized to release to the public or press, on

behalf of the board, any information in regard to negotiations.

Research Assistance

Information not currently available in the form requested by the
association, at the discretion of the board, may be supplied if the association

reimburses the board for any additional expenses. (See CN) (Adopted 7/2001)
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HAJ Preliminary Agreement Disposition

All tentative agreements shall be reported to the board. (Adopted 7/2001)

HAK Ratification Procedures

The board will not engage in piecemeal ratification of agreements. The
board will not take action on the total "package of agreements™ until after the
teachers' association has acted upon the same package of agreements. If after the
completion of impasse procedures, the board and teachers' association have not
reached agreement, the board shall take action to conclude the matter as provided

by law. (Adopted 7/2001)

All tentative or preliminary agreements shall be placed in one package and

presented to the board for its consideration. (Adopted 7/2001)

HAL Announcement of Agreement

The board may announce its ratification of the agreement. (Adopted 7/2001)

HAN Slowdowns

The board opposes work slowdowns by its teachers. (Adopted 7/2001)

If any cooperative teachers engage in a practice commonly known as a
"slowdown," the board shall immediately direct the director and other
administrators to investigate the situation and report back to the board instances
in which a teacher is not performing in accordance with the terms of the contract.
The board shall take whatever action may be deemed appropriate, including

termination of the teacher. (Adopted 7/2001)

HAO Boycotts and Strikes
The board opposes boycotts and strikes by its teachers. (Adopted 7/2001)
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HAO-R Boycotts and Strikes

The director may prepare a comprehensive plan to follow if cooperative

teachers strike. This plan shall be kept confidential, with only key personnel

having knowledge of its contents. (Adopted 7/2001)
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IA Philosophy
The purpose of the Cooperative shall be to cooperatively provide

educational services in the area of special education and any other purpose
authorized by law, which member districts are unable, or elect not, to separately
provide, and to meet the provisions for special education as required by current
law.

It is understood that all students will not learn all things equally well, but
all should have an equal opportunity in the pursuit of an education. The board
will attempt to balance its programs to provide for the varied needs of the
students. The board accepts the premise that the students of the schools in the
cooperative that the curriculum and the instruction program should be, to the

extent possible, tailored to fit a child-centered program of education. (Adopted
7/2001)

IAA Academic Freedom

Academic Freedom

No arbitrary limitations shall be placed by teachers upon study,
investigation, presentation and interpretation of facts and ideas when pursued in

accordance with the approved curriculum. (Adopted 7/2001)

IC Curriculum Development (See GAC)

The board shall encourage member districts to develop curriculum which is
based on valid educational research and which encompasses a philosophy of

education compatible with the needs of the students.

Research

The director shall develop a research and evaluation program which shall
provide the professional staff and the board with data to be used in the
development of in-service programs.

The director shall submit to the board budget requests for payment of fees
and honorariums for the use of resource personnel.

The director shall have the responsibility to organize the certified staff in
appropriate committees to plan, study, modify, change or develop in-service

training for the Cooperative. (Adopted 7/2001)
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Educational Program

The academic program shall assist students to grow intellectually, to
master the curriculum objectives, and to prepare for further education or
training. The board shall consider the district's basic educational program each
year. And, when approved, the program shall constitute the district's basic
curriculum.

Curriculum Handbooks

Curriculum handbooks shall contain an outline of each basic course and
the learning objectives to be mastered. Each handbook, when approved by the
board, shall become a part of these policies and rules by reference.

Educational Goals and Objectives

District educational goals and curriculum objectives for the basic
educational program shall be on file in the district office, and available for
inspection upon request.

Additional Educational Programs

Additional educational programs shall be in one of the following
categories:
Special Programs (IDAA), Support Programs (IDAB) and Exceptional

Programs (IDAC).

Adopted: June 2010



ICA Pilot Projects

The board encourages the use of pilot projects before any new
instructional technique is implemented.

For the purpose of this policy, pilot project means any research or
experimentation program or project designed to explore or develop new,
unproven teaching methods or techniques. All instructional materials, including
teachers' manuals, films, tapes or any other supplementary instructional material
which will be used in connection with a pilot project shall be available for
inspection by parents or guardians of the students engaged in the program or

project.

Student Surveys

Any instrument designed to survey students, either by cooperative staff or
by an outside agency or individual, shall be made available for inspection by

parents or guardians before the survey is administered. (See IDAE)

Pilot Project Evaluation

Before any pilot project proposal is submitted to the board for approval,
an evaluation format shall be developed and included with the pilot project.

(See 1J; JR et seq.) (Revised and adopted 7/2003)

ICAA Teaching Methods (GRBC, ICA, IDAE, II, and 1J) ICAA

Use of current research findings to improve instruction is required as a
part of the district's school improvement efforts. Staff development programs
will be designed to help teachers learn research-based instructional skills and to

apply them in daily instruction.

Adopted: June 2007



| CF Program Development

No program shall be eliminated, added or substantially altered without approval
of the board. (Adopted 7/2001)

Additions, deletions or significant modifications to programs may be required
when it has been determined by local district staff, Cooperative staff and the
Cooperative board that such a change is in the best interest of the students
affected. (Adopted 7/2001)

ID Instructional Program (See BBG, CJ, CL, IC and 1J) 1D

All  certified staff shall cooperatively develop an integrated,

comprehensive, performance-oriented preK-12 Instructional Program, which will
be composed of the specific courses and programs offered that allow students to
meet the goals and objectives set forth in the educational program. The
instructional program is to include district instructional goals and learning
objectives and be based on valid educational research and current State Board of
Education requirements. After board of -education approval, district
instructional goals and learning objectives shall be used by the staff as the basis
for developing and implementing specific curricula. The superintendent shall
develop a schedule for periodic curriculum reviews.

Modification

Additions, deletions or alterations to the Instructional Program shall be
approved by the board.

Personnel

Outside resources and district personnel may be wused in curriculum

development.

Financial Resources

The board encourages the superintendent to secure federal, state and
private grants, or other alternative funding sources for use in curriculum
development. The certified staff is encouraged to use available commercial,
public domain and community resources to assist in developing the instructional
program and extending it beyond the traditional classroom setting.

Evaluation (See 1J)

Adopted: June 2007



IDAA Special Programs

In addition to the basic educational program, the Cooperative shall provide
programs to meet other identified needs. These programs shall be outlined in the

appropriate handbooks or other documents following review and approval by the
board.

Partnerships

The board may approve partnership programs with business and/or educational
institutions for the purpose of improving and/or expanding the quality of
curricular offerings, and may approve opportunities for partnership

organizations to assist with specified programs.

Work-Study Programs

The certified staff and administration may cooperate to develop objectives for a
work-study program when requested by a student and a member of the business
community. (Adopted 7/2001)

Partnerships

When a partnership is created, a committee may be appointed by the board. The
committee shall be responsible for developing the partnership's goals and
objectives, scheduling meeting times, deciding appropriate activities, and
identifying available resources to help meet the partnership's goals and objectives
subject to board approval. (Adopted 7/2001)

An annual review of the partnership's goals and objectives shall be

conducted by the committee and submitted in writing to the board.



Partnerships shall not exceed one year. However, continuation on a year-
to-year basis may be granted by the board if requested by the committee in their
annual report.

Work-Study Programs

Student participation in a work-study program shall be on an individual
basis and shall be the responsibility of the principal. The director program shall
work with member districts to develop guidelines for use when considering work-
study applications from students or the business community for participation in a

work-study program. (Adopted 7/2001)

IDAB Support Programs

In addition to the basic programs approved by the board, the Cooperative
shall provide student support programs. Support program information approved
by the board shall be filed with the clerk and made available to staff as needed.

Drug Education

All students shall be made aware of the legal, social and health
consequences of drug and alcohol use. Students program should be instructed on
effective techniques for resisting peer pressure to use illicit drugs or alcohol.
Students program should be informed that the use of illicit drugs and the
unlawful possession and use of alcohol is both wrong and harmful.

Students will participate in the comprehensive drug and alcohol abuse and
prevention as part of the local district’s curriculum. The curriculum at each

grade level shall be age-appropriate and developmentally based.

Student Mental Health

Appropriate mental health awareness and suicide prevention programs
should be provided by cooperative member districts. If professionals necessary
to carry out this program are not available within the school system, the director
will work with the local districts to identify community or area mental health
agencies able to provide the necessary assistance and seek to establish a

continuing cooperative relationship with the appropriate agencies. (Adopted
7/2001)

108



IDAE Student Privacy Policy (See ICA)
The Director, the board and staff shall protect the right of privacy of

students and their families in connection with any surveys or physical
examinations conducted, assisted or authorized by the board or administration.
The cooperative shall provide parents notice of their rights under the Protection
of Pupil Rights Amendment annually, at the beginning of each school year, and at
any other time the cooperative policies in the area are substantially changed.
(Revised and Approved 7/2003

Protection of Pupil Rights Amendment: Regulation
COOPERATIVE
NOTE: This document MUST be approved by board action to become policy.
File with clerk, distribute to principals and duplicate as necessary in district
newsletters and other documents.

Surveys: Parental Inspection Rights

Parents shall have the right to inspect any survey created by a third
party before it is administered or distributed to students in the school. Prior to
distribution, parents shall have the right to inspect any survey that seeks
information about: political affiliations or beliefs of the student or the student’s
parent; mental or psychological problems of the student or the student’s family;
sex behavior or attitudes; illegal, anti-social, self-incriminating, or demeaning
behavior; critical appraisals of other individuals with whom respondents have
close family relationships; legally recognized privileged or analogous
relationships, such as those of lawyers, physicians, and ministers; religious
practices, affiliations, or beliefs of the student or student’s parent; or income
(other than that required by law to determine eligibility for participation in a
program or for receiving financial assistance under such program).

Written Permission Required

If such survey is funded in whole or in part by federal funds, a survey that
seeks this information shall not be administered without the express written
consent of the parent. If the survey is not federally funded, parents must be
given direct notification of the survey, through U.S. mail or e-mail, and provided

with an opportunity to opt their child out of the survey. If the survey is part of the
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curriculum, parents shall have the right to inspect any instructional materials

used in conjunction with the survey.

Physical Examinations

Prior to the administration of any non-emergency, invasive physical
examination or screening that is required as a condition of attendance,
administered by the school, scheduled by the school in advance and not necessary
to protect the immediate health and safety of the student, the school shall provide
parents with notice of the activity and provide parents with an opportunity to opt
their child out of the activity. This requirement does not apply to routine dental,
hearing and vision screenings required under Kansas law.

Parental Rights: Marketing Information

If the school collects, discloses or uses personal information from students
for the purposed of marketing or selling that information, parents shall have a
right to inspect any instrument used for the collection of such information before
it is administered or distributed to students in school. Parents shall be provided
with notice of such activities and provided with an opportunity to opt their child
out of the activity. The requirements concerning activities involving the
collection and disclosure of personal information from students for marketing
purposes do not apply to the collection, disclosure, or use of personal
information collected from students for the exclusive purpose of developing,
evaluating, or providing educational products or services for or to students or
educational institutions, such as the following:
College or other postsecondary education recruitment, or military recruitment.
Book clubs, magazines, and programs providing access to low-cost literary
products.
Curriculum and instructional materials used by elementary schools and secondary
schools
Tests and assessments used by elementary schools and secondary schools to
provide cognitive, evaluative, diagnostic, clinical, aptitude, or achievement
information about students.
The sale by students of products or services to raise funds for school-related or

education-related activities.
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Student recognition programs.
Release of Information — FERPA Rights

Unless the information collected from students is designated as directory
information, no information gathered about students shall be released to third
parties without the express written consent of the parent or eligible student.
(See JRB ) (Adopted 7/2003IDCE College Classes

With parental permission, eligible students who can complete graduation
requirements as prescribed each district are eligible to be released from school
during the regular school day to attend classes at a Regent's university,
community college, technical college, vocational educational school or Washburn
University.

Concurrent Enrollment

A student enrolled in grades 11 or 12, or a gifted child in grades 9
through 12 who has demonstrated the ability to benefit from participation in the
regular curricula of eligible postsecondary education institutions, may apply to
the district for permission to enroll at an eligible postsecondary education
institution.

The district may enter into an agreement with the college for the purpose

of allowing these students to receive dual credit. (Adopted 7/2006)
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IDDC Homebound Instruction

Purpose of the Program

It is the purpose of the homebund program to enable students who are
temporarily unable to attend public school programs because of illness or other
handicapping conditions to continue an uninterrupted public school education.
To this purpose, guidelines have been established to enable the schools
participating in the Cooperative to develop a uniform procedure on the

establishment of homebound services for their students. (Adopted 7/2001)

Administrative Structure

The Kansas State Department of Education has established a separate
special education category for homebound students through which are channeled
approval for homebound services and reimbursement to local school districts for
homebound services to local students. The Cooperative will act as the
administrative agency for the homebound programs. Homebound programs may
be located in the student's home, in a hospital setting or in other facilities where
it is convenient for the homebound instructor and the student to meet.

The amount of payment to the homebound instructor is usually determined
by the cooperative. Homebound instructors will be reimbursed for travel
between their residence and the homebound location and also for mileage in
traveling to the student's school for contact with the student's teachers.
Homebound instructors will be allowed to charge for one hour of prep time for
each six hours of instructional time.

Before a homebound program can be initiated for a student, it is necessary
to have the appropriate state form completed by the student's physician
containing the nature of the student's disability, his need to participate in the
homebound program and the physician's signature. The homebound form is

returned to the Cooperative office.

Student Homebound Eliqgibility

Students facing absence from school for three weeks or longer shall be
considered for a homebound program. However, students who will be absent for
a shorter period of time shall also be given consideration for a homebound

program. Students who may be permanently disabled and unable to attend a
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regular class program shall be referred to the Cooperative to establish a separate
program other than a homebound program. Types of temporary disabilities
considered for homebound instruction range from injury, surgery or pregnancy to
a temporary emotional disability.

A homebound referral shall be made to the building administrator who will,
in turn, contact the cooperative. The cooperative will then recruit homebound
staff to serve as a homebound instructor. Payment for the hourly wage and
mileage reimbursement to the homebound instructor is made by the cooperative .
The detailed bill for the homebound instructor's wages and mileage is sent to the
Cooperative's office. The cooperative will bill the local districts for the cost of
the homebound program for any non-special education students. A 10%
administrative fee will be charged for provision of homebound services to non-

special education students.

Homebound Teacher Guidelines

If a student is projected to return to the classroom within the current nine-
week period, the homebound instructor is expected to work very closely with the
regular classroom teacher or teachers and to follow their classroom lesson plans
as outlined by them. The objective here is to maintain the student in his regular
class schedule and, as much as possible, to enable him to return to school with as

little loss in school progress as possible. (Adopted 7/2001)

IDE Co-curricular Activities

Special education students may participate in any activity or athletic event
if eligible. Eligibility of the student shall be determined by the home school's
building principal using standards compatible with the standards established by
the KSHSAA. (Adopted 7/2001)

IE Instructional Arrangements

Building principals of member districts shall be responsible for organizing
individual buildings for special education instructional purposes. The
organization shall be in accordance with current law and state department

regulations. (Adopted 7/2001)
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IEB Charter Schools

The board may consider a petition for the creation of a charter school if

the petition meets all requirements of current law and regulations. (Adopted
7/2001)

IEC Class Size

Student-teacher ratios in the Cooperative will be determined by enrollment

and the state plan. (Adopted 7/2001)

IF Instructional Resources

Material Selection

Educational materials and equipment that support and enrich the curriculum
and further achievement of the instructional goals shall be provided to the extent

that finances are available. (Adopted 7/2001)

IF-R Instructional Resources

Classroom Materials

The director will submit to the board an instructional materials budget as a
part of the proposed annual budget. The instructional materials budget shall be

compiled by the director considering requests submitted by staff. (Adopted 7/2001)

IFBC Instruction Materials and Media Centers

The Cooperative will endeavor to maintain an instructional materials center
(IMC) in the Cooperative office.

The director shall explore the possibilities of utilizing funds from outside
the Cooperative to be used to develop and maintain the IMC.

Use of RIMC Materials

Only participating districts and other agencies approved by the director

may have the use of IMC materials. (Adopted 7/2001)

IFBC-R Instruction Materials and Media Centers
Procedures for Evaluating Challenged Materials (See IKC,IKD,KN)

The parent of any student shall have the right to register a complaint about

controversial reading materials or media. Supplemental material shall be
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substituted, when possible and acceptable, for completing the requirements of the
program.

The parent shall notify the teacher to schedule an informal meeting with
the building principal and/or cooperative administrator to set forth the part or
parts of the assigned material which the parent finds to be objectionable.

Should the parent exercise the above right, the student shall not be
penalized in any way in academic endeavors because of having registered a

complaint. (Adopted 7/2001)

IFBH Outside Speakers

With administrative approval, outside speakers may be invited to meet with

groups of students as part of the educational process. (Adopted 7/2001)

IFC Community Resources

The board encourages the use of community resources in the instructional
program of the Cooperative.

Use of Community Resource Persons

The use of community resource personnel is encouraged where a legitimate
educational objective may be advanced.

School Volunteers

The use of school volunteers is encouraged whenever a legitimate

educational objective may be advanced. (Adopted 7/2001)

IFCB Field Trips and Excursions

Field trips and excursions are encouraged when a reasonable educational
objective can be established. Authorization for field trips shall be obtained from

the building administrator and submitted for final approval to the director.
(Adopted 7/2001)

IHA Grading System

The cooperative shall have methods for assessing and reporting the quality
of student academic progress to parents. Progress of students on IEP’s will be

reported at the same interval as for students in general education. As appropriate
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terms of the IEP may be considered when developing grading systems for

individual students. (Adopted 7/2001)

IHB Homework

Homework shall not be used as a means to discipline students. Homework

shall be assigned as needed to reinforce lessons introduced in the classroom.
(Adopted 7/2001)

IHF Graduation Requirements

Graduation requirements shall be as defined by state department
regulations. If specified in the IEP modifications to graduation requirements

may be considered. (Adopted 7/2001)

[N Testing Program

The comprehensive evaluation of students for special education shall be in
conformance with the screening, evaluation, placement and review procedures
section of Kansas State regulations.

Use and Dissemination of Test Results

All test results shall be filed in a secure place and not available to
unauthorized individuals. Under no circumstances will the results of any
individual or group test be given to unauthorized people except that generalized
results of mass testing may be given to parents and other authorized persons in
the form of a report. (Adopted 7/2001)

The custodian of student records is responsible for the safe-keeping of all
test results.

Reports will be returned to the building administration and referring
teacher, and a conference will be held explaining the test results in a
comprehensive file at the cooperative.

Reports shall be maintained in the student's attendance center and be
available to the student's teacher. (Adopted 7/2001)
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11BG Computer Use

Use of Cooperataive Computers/Privacy Rights

Computer systems are for educational and professional use. All
information created by staff shall be considered cooperative property and shall be
subject to unannounced monitoring by cooperative administrators. The
cooperative retains the right to discipline any student, up to and including

expulsion, and any employee, up to and including termination, for violations of

this policy.
Copyright

Software acquired by staff using either cooperative or personal funds,
and installed on cooperative computers, must comply with copyright laws. Proof
of purchase (copy or original) must be filed in the cooperative office.

Installation

No software, including freeware or shareware, may be installed on any
cooperative computer until cleared by the network administrator. The
administrator will verify the compatibility of the software with existing software
and hardware, and prescribe installation and de-installation procedures. Program
files must have the director’s approval to be installed on any cooperative server
or computer.

Hardware

Staff shall not install unapproved hardware on cooperative computers,
or make changes to software settings that support cooperative hardware.

Audits

The administration may conduct periodic audits of software installed
on cooperative equipment to verify legitimate use.

E-mail Privacy Rights

Employees and/or students shall have no expectation of privacy when
using cooperative e-mail or other official communication systems. Any e-mail or
computer application or information in cooperative computers or computer
systems is subject to monitoring by the administration.

Ownership of Employee Computer Materials

Computer materials or devices created as part of any assigned
cooperative responsibility or classroom activity undertaken on school time shall

be the property of the board. (Approved 7/2008)
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1J Evaluation of I nstructional Program
The evaluation of the instructional programs and related services of the

Cooperative is an on-going process. (Adopted 7/2001)

IJ-R Evaluation of Instructional Program

The director may establish, on an ad hoc basis, special curriculum
committees to study the Cooperative’s instructional program(s) or any part
thereof. The director may request from such committee a report which shall
include the committee's recommendations for any proposed changes,
modifications or eliminations of any part of the instructional program. The
director will submit the report together with his recommendation to the board for
approval, modification or rejection at a regular or special meeting of the board.
The use of personnel other than the Center's professional staff to evaluate the
programs is authorized as outlined elsewhere in these policies and rules.

Any costs encumbered by such committees shall be borne by the

Cooperative. (Adopted 7/2001)

IKB Controversial |Issues

When a controversial subject arises in the classroom, teachers may use the
opportunity to teach about the controversy.

Teachers shall ensure that various positions concerning any controversial
subject are presented and that students have the opportunity to freely discuss the

topic. (Adopted 7/2001)

IKD Religion in Curricular or School Sponsored Activities

No religious belief or non-belief shall be promoted or disparaged by the
Cooperative or its employees. Students and staff should be tolerant of each
other's religious views. Students and staff members may be excused from
participating in practices contrary to their religious beliefs unless there are clear
issues of overriding concern which prevent it.

Teaching About Religion

Teachers may teach about religion, religious literature and history but are

prohibited from promoting, expounding, criticizing or ridiculing a religion.
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Religious texts may be used to teach about religion, but the use of religious texts
is prohibited if used to promote a particular religious doctrine.

Religion in the Curriculum and School Activities

In compliance with these rules, religious themes may be presented in the
curriculum and as part of school activities.

Religious Symbols in the Classroom

Temporary display of religious symbols is permitted as part of the
curriculum.

Religious Holidays

Holidays which have a religious and a secular basis may be observed.
(Adopted 7/2001)

IKD-R Religion in Curricular or School Sponsored Activities

Religion in the Curriculum and School Activities

Music, art, literature and drama having a religious theme or basis are
permitted as part of the curriculum or as part of a school activity if they are
presented in a balanced and objective manner and are a traditional part of the
cultural and religious tradition of a particular holiday or field of study. The
emphasis on religious themes in the arts, literature and history should be only as
extensive as necessary for a balanced and thorough study of these areas. These
studies should never foster any particular religious tenets or demean any
religious beliefs or non-beliefs.

Religious Symbols in the Classroom

The temporary use of religious symbols such as a cross, menorah, crescent,
Star of David, creche, symbols of native American religions or other symbols
that are a part of a religious holiday are permitted as a teaching aid if they are
displayed as an example of a holiday's cultural and religious heritage.

Religious Holidays (See AEA)

School vacations shall have secular designations, e.g., Winter Vacation,

Spring Break.

Ceremonies

The Cooperative seeks to maintain traditions significant to the
communities it serves. While recognizing the significance of tradition, the board

requires that Cooperative-sponsored exercises and dedication ceremonies be
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secular in nature. Inspirational addresses which do not promote religion may be

permitted at these ceremonies. (Adopted 7/2001)

IKDA Religious Objections to Activities

A parent or guardian (or a student eighteen years of age or older) may
request that the student be excused from participating in activities for religious
reasons. The parent, guardian, or adult student must complete a written request
to opt-out for religious objections, stating the specific activity, the portion of the
curriculum in which the activity exists, and the reasons for the request. The
request may be granted, or denied, or partially granted and partially denied.

This policy shall not be interpreted to allow parents to prevent the
dissemination of information which parents find religiously objectionable.
Rather, this policy only extends to actual participation by their child in an

activity, the performance of which is contrary to the child's religious teachings.
(Adopted 7/2001)

1K1 L esson Plans

Each teacher shall develop, maintain and follow lesson plans which
conform to the local district curriculum and the expected student learning

outcomes. (Adopted 7/2001)

ING Animals and Plantsin the School

With the prior approval of the building principal, animals or plants may be
brought to school for instructional purposes.

If someone is injured by an animal or comes into contact with a toxic
plant, the incident shall be immediately reported to the building principal or

cooperative director by the supervising teacher. (Adopted 7/2001)
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JA Goals and Objectives

The goal of the Cooperative shall be to provide an educational setting in
which students have the opportunity to participate in an educational atmosphere
that is directed at assisting individual students to develop skills to the level of

each student's ability. (Adopted 7/2001)
JB  Attendance
It shall be the policy of the board to encourage regular school attendance

by all students.

JB-R Attendance

Teaching staff shall keep a record of daily attendance of each student for
whom they are responsible. Office attendance records shall be maintained for

each student in their attendance center. (Adopted 7/2001)

JBC Enrollment
Resident Students

A resident student is any child who has attained the age of eligibility for
school attendance and lives with a parent or a person acting as a parent who is a
resident of a member district. Children who are homeless as defined by Kansas
law and who are located in a member district will be admitted as resident
students. For purposes of this policy, parent means the natural parents, adoptive
parents, step-parents and foster parents. For purposes of this policy, person
acting as a parent means a guardian or conservator, a person liable by law to care
for or support the child, a person who has actual care and control of the child and
provides a major portion of support or a person who has actual care and control
of the child with written consent of a person who has legal custody of the child.
(See JQKA)

Non-resident Students

Non-resident students are those who do not meet the definition of a

resident student. Non-resident students must be approved by the enrolling
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district. A non-resident student who has been suspended or expelled from another

district will not be admitted to the district unless approved by board.

Enrollment Procedures

The director shall establish orderly procedures for enrolling all qualifying
preschool students, including pre-enrollment, changes in enrollment, normal

enrollment times and communication to parents and to the public.

Identification of Students

All students enrolling in the district for the first time shall provide
required proof of identity. Students in the early childhood, kindergarten, or first
grade shall provide a certified copy of their birth certificate or other
documentation which the board determines to be satisfactory. Students enrolling

in grades 2-12 shall provide a certified transcript or similar pupil records.

Enrollment Information

The enrollment documentation shall include a student’s permanent record
card with a student’s legal name as it appears on the birth certificate, or as
changed by a court order and the name, address, telephone number of the lawful
custodian. The records shall also provide the identity of the student as evidenced
by a certified birth certificate, copy of a court order placing the student in the
custody of Kansas Social and Rehabilitation Services, a certified transcript of the
student, a baptismal certificate or other documentation the board considers
satisfactory. If proper proof of identity is not provided within 30 days of
enrolling, the director shall notify local law enforcement officials as required by

law and shall not notify any person claiming custody of the child.

Assignment to a School Building, Grade Level or Classes

The director shall assign students to the appropriate building. Any student
desiring to attend a school outside the attendance area in which the student
resides must apply to the district which they want their child to attend. Parents

will be responsible for providing out-of-district transportation. Assignment to a
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particular grade level or particular classes shall be determined by the
administrator based upon staff, facilities, equipment, and student need. If the
parents disagree, the principal’s decision may be appealed to the superintendent.
If the parents are still dissatisfied with the assignment, they may appeal in

writing to the local board.

Transferring Credit

In the middle (junior high) school and in the senior high school, full faith
and credit shall be given to units earned in other accredited schools, unless the

principal determines there is valid reason for not doing so.

Transfers from Non-Accredited Schools

Students transferring from non-accredited schools will be placed by the
district. Initial placement will be made by the principal after consultation with
parents or guardians and guidance personnel. Final placement shall be made by
the principal based on the student’s documented past educational experiences,
performance on tests administered to determine grade level placement and, as

appropriate, the student's IEP. (Adopted 7/2001)

JBCA Homeless Students

The cooperative, in accordance with state and federal law and the Kansas
state plan, will ensure that homeless children in the cooperative have access to a
free and appropriate public education. Homeless students are individuals who
lack a fixed, regular and adequate nighttime residence.

Coordinator

The board shall designate a homeless coordinator for the district.
(Approved 7/2003)
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Homeless Student Regulations

Required by Federal and State L aw

NOTE: Thisdocument MUST be approved by board action to become policy. Filewith clerk,
distributeto principals and duplicate as necessary in district newsettersand other documents.

Homeless students shall, by definition, include the following:

1.

Children and youth who are sharing the housing of other persons due to
loss of housing, economic hardship or a similar reason; are living in
motels, hotels, trailer parks or camping grounds due to the lack of
alternative adequate accommodations; are living in emergency or
transitional shelters; are abandoned in hospitals; or are awaiting foster

care placement.

Children and youth who have a primary nighttime residence that is a
public or private place not designated for or ordinarily used as a regular

sleeping accommodation for human beings.

Children and youth who are living in cars, parks, public spaces,
abandoned buildings, substandard housing, bus or train stations or

similar settings.

Migratory children who meet one of the above-described circumstances.

Enrollment/Placement (See JBC)
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The administration shall consider the best interest of the child, with
parental involvement, in determining whether the child should be enrolled in the
school of origin or the school that nonhomeless students who live in the
attendance area in which the homeless child or youth is actually living are
eligible to attend. To the extent feasible, and in accordance with the child or
youth's best interest, the child or youth should continue his or her education in
the school of origin, except when contrary to the wishes of the parent or
guardian. If the youth is unaccompanied by a parent or guardian, the homeless
coordinator will consider the views of the youth in deciding where the youth
will be educated. The choice regarding placement shall be made regardless of
whether the child or youth lives with the homeless parents or has been
temporarily placed elsewhere.

The school selected shall immediately enroll the homeless child or
youth, even if the child or youth is unable to produce records normally required
for enrollment, such as previous academic records, immunization records, proof
of residency or other documentation. However, the district may require a parent
or guardian of a homeless child or youth to submit contact information.

The district must provide a written explanation, including a statement
regarding the right to appeal, to the homeless child or youth's parent or guardian,
or to the homeless youth if unaccompanied, if the district sends the child or
youth to a school other than the school of origin or other than a school requested
by the parent or guardian.

If a dispute arises over school selection or enrollment in a school, the
child or youth shall be immediately admitted to the school in which enrollment is
sought, pending resolution of the dispute. The child, youth, parent or guardian
shall be referred to the district homeless coordinator, who will carry out the
dispute resolution process as expeditiously as possible.

For the purposes of this policy, "school of origin" is defined as the
school that the student attended when permanently housed or the school in which
the student was last enrolled.

A complaint regarding the placement or education of a homeless child or youth
shall first be presented orally and informally to the district's homeless
coordinator. If the complaint is not promptly resolved, the complainant may

present a formal written complaint (grievance) to the homeless coordinator. The
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written complaint must include the following information: date of filing,
description of concerns, the name of the person or persons involved and a
recapitulation of the action taken during the informal charge stage. Within five
(5) working days after receiving the complaint, the coordinator shall state a
decision in writing to the complainant, with supporting evidence and reasons. In
addition, the coordinator will inform the superintendent of the formal complaint
and the disposition.

Services

Each homeless child or youth shall be provided services comparable to
services offered to other students in the district including, but not limited to,
transportation services; educational services for which the child meets the
eligibility criteria, such as educational programs for disadvantaged students,
students with disabilities and gifted and talented students; vocational programs
and technical education; school meals programs; preschool programs; before- and
after-school care programs; and programs for students with limited English
proficiency. Homeless students will not be segregated in a separate school or in
a separate program within a school based on the students' status as homeless.

Transportation (See EDAA, JBC and JGG)

If it is in the best interest of the homeless child or youth to attend the

school of origin, transportation to and from that school will be provided at the
request of the parent or guardian or, in the case of an unaccompanied youth, the
homeless coordinator. If the student's temporary housing is outside the
attendance area of the school of origin, then the district will work with the
school of origin to agree on a method to apportion the responsibility and costs
for transporting the child. If an agreement cannot be reached, the costs will be
shared equally.

Records (See JR and JGCB

Any records ordinarily kept by the school, including immunization

records, academic records, birth certificates, guardianship records and
evaluations for special services or programs of each homeless child or youth
shall be maintained so that appropriate services may be given the student, so that
necessary referrals can be made and so that records may be transferred in a

timely fashion when a homeless child or youth enters a new school district.
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Copies of records shall be made available upon request to students or parents in
accordance with the Family Educational Rights and Privacy Act.

Coordinator

The Board designates the following individual to act as the district's
homeless coordinator: (Name of Office) (Business Address) (Phone-Fax) The
district shall inform school personnel, service providers and advocates working
with homeless families of the duties of the district homeless coordinator. The
homeless coordinator will ensure that:

1. Homeless children and youths are identified by school personnel and

through coordination activities with other entities and agencies.

2. Homeless children and youths enroll in, and have a full and equal

opportunity to succeed in, schools in the district.

3. Homeless families, children and youths receive educational services for
which such families, children and youths are eligible, including Head
Start, Even Start and preschool programs administered by the district
and referrals to health care services, dental services, mental health
services and other appropriate services.

4. The parents or guardians of homeless children and youths are informed
of the educational and related opportunities available to their children
and are provided with meaningful opportunities to participate in the

education of their children.

5. Public notice of the educational rights of homeless children and youths
is disseminated where such children and youths receive services, such as

schools, family shelters and soup kitchens.
6. Enrollment disputes are mediated in accordance with law.

7. The parent or guardian of a homeless child or youth, and any
unaccompanied youth, is fully informed of all transportation services,
including transportation to the school of origin and is assisted in

accessing transportation to the school selected.
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8. Unaccompanied youths will be assisted in placement or enrollment
decisions, their views will be considered and they will be provided

notice of the right to appeal.

9. Children or youths who need to obtain immunizations, or immunization

or medical records, will receive assistance.

(Adopted 7/2003)
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Complaint Form

PROGRAMSFOR HOMELESS STUDENTS
(Assignment to a School Other than School of Origin/School Requested by the Parent)

After reviewing the situation, it would be in the best interest of your child or youth to be educated

at

Explanation of decision:

If you so choose, you may appeal this decision in the following manner:

You may verbally and informally state your complaint to the district's homeless coordinator. If the
complaint is not promptly resolved, you may complain in writing to the homeless coordinator.
You must include the following information: date of filing, description of the complaint, the name
of the person or persons involved and an explanation of the action taken during the informal
charge stage. Within five (5) working days after receiving the complaint, the coordinator will
provide you a written decision, with supporting evidence and reasons. In addition, the coordinator

will inform the superintendent of the formal complaint and the result.

(Adopted 7/2003)
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JBCC Assignment

The placement of students shall be the responsibility of the director. (Adopted 7/2001)

JBCD Transfersand Withdrawals

Transfer and withdrawal of students shall be completed in accordance with state
and federal laws and state department regulations. (Adopted 7/2001)

JBD Absences and Excuses

When a student is absent from school an attempt shall be made to contact the
parent or guardian to determine the reason for the absence. The principal has been
designated to determine the acceptability and validity of excuses presented by the

parent(s) or the student. (Adopted 7/2001)

JBE Truancy JBE
The building principal shall report students who are inexcusably absent from
school to the appropriate authority.
Truancy is defined as any three consecutive unexcused absences, any five
unexcused absences in a semester or seven unexcused absences in a school year,
whichever comes first. School year means the period from July 1 to June 30.

Students who are absent without a valid excuse for a significant part of any school

day shall be considered truant.

Prior to reporting to either S.R.S. (if the student is under 13) or the county
or district attorney (if the student is 13 or more years of age but less than 18 years
of age), a letter shall be sent to the student’s parent(s) or guardian notifying them
that the student’s failure to attend school without a valid excuse shall result in the
student being reported truant.

Waiver of Compulsory Attendance Requirements

a. Students 16 or 17 years of age may be exempt from compulsory
attendance regulations if the parent(s) or person acting as parent
attend(s) the counseling session required by law and signs the
appropriate consent and waiver form; if the student earns a GED; or if
the student is exempt from compulsory attendance requirements
pursuant to a court order.



(From KASB Forms Book)

PARENT CONSENT AND WAIVER FOR CHILD 16 OR OLDER TO BE EXEMPT
FROM COMPULSORY ATTENDANCE REQUIREMENTS.

I, (Name of Parent(s) or Person Acting As Parent) , understand that pursuant to Kansas

law, (Name of Student) is required to attend school until he/she receives a high school diploma

or general educational development (GED) credential or reaches the age of 18, whichever occurs
first.
Pursuant to K.S.A. 72-1111, as amended, Unified School District No. ___ encourages

(Name of Student)  to remain in school or to pursue an education alternative.

The academic skills listed below have not been achieved by (Name of Student)

Based on __ (Source of Information) the difference in future earning power

between a high school graduate and a high school drop out is

Name of Student) is encouraged to attend one of the following alternative education

programs:

| (we), the undersigned, hereby give written consent to allow___Name of Student _ ,who is

[16] [17] years of age, to be exempt from the Kansas compulsory attendance requirement and
state we have attended the final counseling session conducted by USD No. ____in which the above

information was presented to us.

Signature of Student Signature of Parent(s) or Person Acting as Parent

Date Date



Involvement of Law Enforcement

Law enforcement officers may return truant children to the school where the
child is enrolled, to the child’s parent or guardian or to another location designated
by the board to address truancy issues.

Reporting to Parents

If a truant child is returned to school by a law enforcement official, the
principal shall notify the parent or guardian.

Dual Enrollment Students

Eligible students who are enrolled in a board-approved dual enrollment
program shall not be considered truant for the hours during the school day they
attend classes at a Regent’s university, community college, technical college,

vocational educational school or Washburn University.

Adopted: June 2010

JBH Release of a Student During the School Day

Students shall not be released during the school day except to a student's lawful guardian whose identification

is verified to the satisfaction of the staff member. (Adopted 7/2001)



JCDA Student Conduct

The rules of conduct shall be published in each building's student

handbook. (Adopted 7/2001)

JCDAA Smoking

Smoking by students and/or the possession and use of any other tobacco

product is prohibited in any cooperative building, at cooperative-sponsored

events or on the cooperative grounds. (Adopted 7/2001)

JCDBB Weapons

A student shall not knowingly possess, handle or transmit any object that
can reasonably be considered a weapon at school, on school property or at a
school-sponsored event. This shall include any weapon, any item being used as a

weapon or destructive device, or any facsimile of a weapon.

Weapons and Destructive Devices

As used in this policy, the term “weapon” and/or destructive device shall

include, but shall not be limited to:

e any item being used as a weapon or destructive device;

e any facsimile of a weapon

e any weapon which will or is designed to or may readily be
converted to expel a projectile by the action of an explosive;

e the frame or receiver of any weapon described in the preceding
example;

e any firearm muffler or firearm silencer;

e any explosive, incendiary or poison gas, bomb, grenade, rocket
having a propellant charge of more than four ounces, missile
having an explosive or incendiary charge of more than 1/4
ounce, mine or similar device;

e any weapon which will, or which may be readily converted to,
expel a projectile by the action of an explosive or other propellant,

and which has any barrel with a bore of more than 1/2 inch in

132



diameter; any combination of parts either designed or intended for
use in converting any device into a destructive device described in
the two immediately preceding examples, and from which a
destructive device may be readily assembled;

e any bludgeon, sand club, metal knuckles or throwing star;

e any knife, commonly referred to as a switchblade, which has a
blade that opens automatically by hand pressure applied to a
button, spring or other device in the handle of the knife, or any
knife having a blade that opens or falls or is ejected into position
by the force of gravity or by an outward, downward or centrifugal

thrust or movement.

Penalties for Possession

Possession of a firearm or other weapon shall result in expulsion from
school for a period of one calendar year, except the director may recommend this
expulsion requirement be modified on a case-by-case basis (see JDC). Possession
of a facsimile of a weapon may result in suspension or expulsion. Expulsion
hearings for possession of a weapon shall be conducted by the director or the
director’s designee.

Students violating this policy shall be referred to the appropriate law
enforcement agency(ies) and if a juvenile to SRS or the Commissioner of
Juvenile Justice.

Reporting Criminal Possession of a Firearm by a Student

It is a crime for any person to possess a firearm at school, on school
property or at a school supervised activity. A student who possesses a firearm

shall be reported to law enforcement for criminal prosecution. (Adopted 7/2001)

JCE Complaints

Complaints About Discrimination

The cooperative is committed to maintaining a working and learning
environment free from discrimination, insult, intimidation, or harassment due to
race, color, religion, sex, age, national origin, or disability.

Any incident of discrimination including acts of harassment shall promptly

be reported for investigation and corrective action by the building principal or
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district compliance coordinator. Any student or employee who engages in
discriminatory conduct shall be subject to disciplinary action, up to and
including termination from employment or expulsion from school.

Discrimination against any student on the basis of race, color, national
origin, sex, disability, or religion in the admission or access to, or treatment in
the district’s programs and activities is prohibited. The Director, Three Lakes
Educational Cooperative, 1318 Topeka Avenue, Lyndon, KS 785-828-3113 has
been designated to coordinate compliance with nondiscrimination requirements
contained in Title VI of the Civil Rights Act of 1964, Title IX of the Education
Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and The
Americans with Disabilities Act of 1990.

Any student who believes that he or she has been discriminated against
may file a complaint with the building principal, assistant director, another
administrator, the guidance counselor, or another certified staff member. Any
school employee who receives a complaint of discrimination or harassment from
a student shall inform the student of the employee’s obligation to report the
complaint and any proposed resolution of the complaint to the building principal
or assistant director. If the building principal or assistant director is the alleged
harasser, the report shall be made to the district compliance coordinator. Any
student complaint of discrimination shall be resolved under the district’s
discrimination complaint procedures.

Complaints About School Rules

Any student may file a complaint with the principal concerning a school
rule or regulation as it applies to the student. The complaint shall be in writing,
filed within 20 days following the application of the rule or regulation, and must
specify the basis for the complaint. The principal shall investigate the complaint
and inform the student of the resolution within 10 days after the complaint is

filed. (Adopted 7/2001)

JDA Corporal Punishment

Corporal punishment shall not be permitted in the cooperative by

cooperative staff. (Adopted 7/2001)
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JDC Probation

Any punishment may be deferred by the person having authority to do so,

and the student involved may be placed on probation for a set period of time.
(Adopted 7/2001)

Any student placed on probation shall be given a written list of the terms
and conditions of the probation. The student shall sign a statement to the effect
that the terms and conditions of the probation were fully explained and

understood. (Adopted 7/2001)

JDD Suspension and Expulsion Procedures

Except as limited by Section 504 or IDEA, a student may be suspended or
expelled, for reasons set forth in Kansas law. Any student who is suspended for
a period of more than 10 days or expelled shall receive a copy of the current
suspension and expulsion law and this policy. Suspension/expulsion hearings
shall be conducted by the director/designee or other certificated employee, or
committee of certificated employees of the school in which the pupil is enrolled,

or by any other hearing officer appointed by the board.
(Adopted 7/2001)

Reasons for Suspension or Expulsion

Students may be suspended or expelled for one or more of the following

reasons:

o Willful violation of any published, adopted student conduct regulation;

e Conduct which substantially disrupts, impedes, or interferes with school
operation;

e Conduct which endangers the safety or substantially impinges on or invades
the rights of others;

e Conduct which constitutes the commission of a felony;

e Conduct which constitutes the commission of a misdemeanor;

o Disobedience of an order of a school authority if the disobedience results in
disorder, disruption or interference with school operation; and
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e Possession of a weapon at school, on school property or at a school-

sponsored event.

Short-term Suspension

Except in an emergency, a short-term suspension (not exceeding ten school
days) must be preceded by oral or written notice of the charges to the student and
an informal hearing. If a hearing is not held prior to the suspension, an informal
hearing shall be provided no later than 72 hours after imposition of a short-term
suspension.

Written notice of any short-term suspension shall be delivered to the
student’s parent or guardian within 24 hours after the suspension has been
imposed. Short-term suspension hearings may be conducted by any person
designated in policy as having the authority to suspend.

At the informal suspension hearing, the student shall have the right to be
present and notified of: the charges; and the basis for the accusation. The
student shall have the right to make statements in his/her defense after receiving

notice of the charges.

Long-Term Suspension or Expulsion

Before a student is subject to long-term suspension (not to exceed 90
school days) or expulsion (not to exceed 186 school days), a hearing shall be
conducted by a hearing officer who has authority to suspend or expel. The
director/principal shall designate a hearing officer authorized by the board.
Formal hearings shall be conducted according to procedures outlined in current

Kansas law and:

e The student and parents or guardians shall be given written notice of the time,
date and place of the hearing.

e The notice shall include copies of the suspension/expulsion law, and
appropriate board policies, regulations and handbooks.

e The hearing may be conducted by either a certified employee or committee of
certified employees authorized by the board, the chief administrative officer,
or other certified employee of the district in which the student is enrolled, or

by an officer appointed by board.
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Expulsion hearings for weapons violations shall be conducted in compliance
with Kansas law by persons appointed by the board.

Findings required by law shall be prepared by the person or committee
conducting the hearing.

A record of the hearing shall be available to students and parents or guardians
according to Kansas law.

Written notice of the result of the hearing shall be given to the pupil and to

parents and guardians within 24 hours after determination of such result.

Rules Which Apply in all Cases When a
Student May be Suspended or Expelled

Refusal or failure of the student and/or the student’s parents to attend the
hearing shall result in a waiver of the student’s opportunity for the hearing.
A student suspended for more than 10 school days or expelled from school
shall be provided with information concerning services or programs offered by
public and private agencies which provide services to improve the student’s
attitude and behavior.
A student who has been suspended or expelled shall be notified of the day the
student can return to school.
If the suspension or expulsion is not related to a weapons violation, the
principal may establish appropriate requirements relating to the student’s
future behavior at school and may place the student on probation. (See JDC)
If the expulsion is related to a weapons violation the director may establish
appropriate requirements relating to the student’s future behavior at school
and may place the student on probation if the student is allowed to return.
(See EBC, JCDBB and JDC)
The days a student is suspended or expelled are not subject to the compulsory
attendance law.
During the time a student is suspended or expelled from school, the student
may not:

e Be on school property or in any school building without the

permission of the principal.
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e Attend any school activity as a spectator, participant or observer.

A student over the age of 18 or the parents or guardian of a student who is
suspended for more than 10 days or expelled from school may appeal to the board
within 10 calendar days of receiving written notice of the hearing results.

When a suspension is imposed during the school day, the student shall not
be removed from school until a parent has been notified. If a parent cannot be
notified during regular school hours, the student shall remain at school until the

regular dismissal time.

Student Rights During a Long-Term Suspension/Expulsion Hearing

e The student shall have the right:

e to counsel of his/her own choice;

e to have a parent or guardian present;

e to hear or read a full report of testimony of witnesses;

e to confront and cross-examine witnesses who appear in person at the
hearing; to present his or her own witnesses;

e to testify in his or her own behalf and to give reasons for his or her
conduct;

e to an orderly hearing; and

e to a fair and impartial decision based on substantial evidence.

Appeal to the Board

The following conditions shall apply if a student who is age 18 or older or
the student’s parent or guardian files a written appeal of a suspension or
expulsion:

e Written notice of the appeal shall be filed with the clerk within 10

calendar days of the hearing.

e The board shall schedule an appeal with the board or a hearing officer

appointed by the board within 20 calendar days.
e The student and the student’s parent shall be notified in writing of the time

and place of the appeal at least 5 calendar days before the hearing.
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The hearing shall be conducted as a formal hearing using rules similar to
those noted earlier for expulsion hearings.

The board shall record the hearing.

The board shall render a final decision within 5 calendar days after the

conclusion of the appeal hearing. (Adopted 7/2001)

JDDA Drug-Free Schools

Maintaining drug-free schools is important in establishing an appropriate

learning environment for the cooperative's students. The unlawful possession,
use, sale or distribution of illicit drugs and alcohol by students on school
premises or as a part of any school activity is prohibited

Student Conduct

As a condition of continued enrollment in the cooperative or district,
students shall abide by the terms of this policy.

Students shall not unlawfully manufacture, sell, distribute, dispense,
possess or use illicit drugs, controlled substances or alcoholic beverages at
school or on school district property, or at any school activity. Any student
violating the terms of this policy will be reported to the appropriate law
enforcement officials, and will be subject to local district’s disciplinary action.

Students who are suspended or expelled under the terms of this policy
will be afforded the due process rights contained in board policies and Kansas
statutes, K.S.A. 72-8901, et seq. Nothing in this policy is intended to dimin-
ish the ability of the district to take other disciplinary action against the student
in accordance with other policies governing student discipline. Drug and alcohol
counseling and rehabilitation programs are available for district students. If a
student agrees to enter and complete a drug education or rehabilitation program,
the cost of such program will be borne by the student and his or her parents.

A list of available programs along with names and addresses of contact
persons for each program is on file with the board clerk. Parents or students
should contact the directors of the programs to determine the cost and length of
the program.

A copy of this policy will be provided to all students and the parents of
all students. Parents of all students will be notified that compliance with this

policy is mandatory. Approved: 7/2008
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JDDB Reporting Crimes to Law Enforcement

Whenever for a student engages in conduct which constitutes the
commission of any misdemeanor or felony, at school, on school property, or at a

school supervised activity and/or has been found:

e In possession of a weapon,
e in possession of controlled substance or illegal drug; or

e to have engaged in behavior at school which resulted in, or was
substantially likely to have resulted in, serious bodily injury to
others, the principal/superintendent shall report such act to the
appropriate law enforcement agency if any of the behaviors noted
above occur.

Adding or Eliminating Activities

Administrative recommendations to add or eliminate specific activities may
be considered by the board. Individual patrons or groups of patrons may request

the addition or elimination of activities. (Adopted 7/2001)

JDDC Bullying
The board of directors prohibits bullying in any form, including

electronic means, on or while using school property, in a school vehicle or at a
school-sponsored activity or event. The administration shall propose, and the
board shall review and approve a plan to address bullying on school property, in
a school vehicle or at a school-sponsored activity or event.

The plan shall include provisions for the training and education of staff
members and students and shall include appropriate community involvement as
approved by the board. Students who have bullied others in violation of this
policy may be subject to disciplinary action, up to and including suspension and
expulsion. If appropriate, students who violate the bullying prohibition shall be

reported to local law enforcement.

(Approved 7/2008)
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JEB Promotion and Retention

The policy of the Cooperative is to encourage and assist each student to
progress in a continuous growth pattern of academic achievement as it applies to
individual intellectual, social and emotional development and as this relates to
the student's IEP. This shall be the guiding philosophy for determining

acceleration, promotion or retention. (Adopted 7/2001)

In arriving at a decision for either the promotion or retention of a special
education student, the IEP team will evaluate progress in relationship to the

student's IEP. (Adopted 7/2001)

JEC Graduation

Formal public graduation activities will be conducted only at the option of

the member districts or attendance center. Graduation exercises will be under the

control and direction of member districts. (Adopted 7/2001)

Students participating in special education programs who complete a state-

approved program shall be awarded a high school diploma. (Adopted 7/2001)

JFCA Early Graduation (See IHF)

Students who complete all state and local graduation requirements may

request permission to graduate early. (Adopted 7/2001)

A student who wishes to graduate from high school early may request
permission to do so. The student and parents shall consult with high school
administrative and/or guidance personnel in order to develop a graduation plan.
The LEA board shall approve or deny each request based on the circumstances of
the individual student. The student’s request shall be in writing, addressed to
the superintendent, shall state the reasons supporting the request, include a copy
of the graduation plan and a letter of support from the student’s parents. The
letters of request shall be sent to the superintendent who shall forward them to
the board. (Adopted 7/2001)
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JGCB lnoculations

All students enrolling in any district school shall provide the building
principal with proof of immunization of certain diseases or furnish documents to
satisfy statutory requirements. Booster shots required by the Secretary of the
Department of Health and Environment are also required.

A copy of this policy and the applicable state law shall be distributed to
students, prospective students or their parents on or before May 15th of each
school year. The superintendent shall issue a news release each August
explaining the required inoculations and booster shots. Parents may delegate in
writing their authority to consent to immunizations. If the parent is not
reasonably available, and the authority to consent has not been denied as
provided in law, individuals other than the parent may consent to the
immunizations as provided for in current law.

At the beginning of a school year, school boards shall provide information on
immunizations applicable to school age children to parents and guardians of
students in grades six through 12. The information on immunizations shall
include:

(1) A list of sources for additional information; and

(2) related standards issued by the national centers for disease control

and prevention.

Students who fail to provide the documentation required by law may be
excluded from school by the superintendent until statutory requirements are
satisfied. Notice of exclusion shall be given to the parents/guardians as
prescribed by law. Students who are not immunized against a particular
disease(es) may be excluded from school during any outbreak.

Each principal shall forward evidence of compliance with the inoculation
law to other schools or school districts when requested by the school or by the
student's parents/guardians.

(Approved 7/2008)

JGCBA Automated External Defibrillators

If the board approves their use in district schools and other facilities,

automated external defibrillators shall be used only by qualified persons as required by

law.
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To be qualified, a district employee shall have completed all training, and
have demonstrated proficiency in the use of the AED as required by current law.
(Approved 7/2008)

JGCC Communicable Diseases

Any student noted by a physician or the school nurse as having a
communicable disease may be required to withdraw from school for the duration
of the illness. The student will be readmitted to regular classes upon termination
of the illness, as authorized by the student’s physician or as authorized by a
health assessment team.

The board reserves the right to require a written statement from the
student’s physician indicating that the student is free from all symptoms of the

disease. (Adopted 7/2001)

If a student is absent from regular classes for more than three consecutive
days or the principal/director has been notified that a student has a
communicable disease, the principal/director shall determine whether a release
shall be obtained from the student's physician before the student reenters school.

Decisions regarding the type of education and the setting for provision of
educational services for a student with a severe communicable disease of long
duration shall be based on the medical condition of the child, the behavior and
neurological development, and the expected type of interaction with others in
that setting. These decisions will be made after receiving input from the
student’s physician, public health personnel, the student’s parent or guardian,

and personnel associated with the proposed care or educational setting.

AIDS

In each case involving a student with AIDS, ARC, or a seropositive test for
the HIV virus, the LEA board shall reserve the right to make a final decision
regarding the placement of the student after taking into account the
recommendations of the health assessment team, the risks and benefits to both the

infected student and to the others in the proposed educational setting.
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No information regarding students with communicable diseases shall be
released by cooperative personnel without the student’s, parents’ or guardians'

consent or in order to comply with state or federal statutes.

Guidelines for Dealing With Individuals Infected
With AIDS in the District Schools

A. The cooperative establishes the following guidelines for dealing with
the problems presented by students and school employees who have or could
transmit AIDS to other students or school employees. The guidelines should be
reviewed periodically and revised as necessary to reflect new medical

information regarding AIDS.

B. Based upon the present knowledge that AIDS is primarily transmitted
by blood or sexual contact, and that casual person-to-person contact as would
occur among school children appears to pose no risk, individuals known to be
infected with HIV virus should not be restricted from the school setting unless
otherwise medically indicated. Those individuals include the following:
students and school personnel with positive antibodies to the HIV virus; students
and school personnel who have illness due to the virus but do not meet the AIDS

CASE definition; and students and school personnel with AIDS.

Case Review

The determination of the appropriate educational setting for HIV infected
individuals should be done on a case-by-case basis by a Review Board and should
be weighed against the risk and benefits to both the infected individual and to
others who will share the same setting. The school nurse will serve as
Chairperson of the Review Board and is the contact source for all referred cases.

A. In the case of a student, the Review Board may consist of, but not
necessarily limited to, the student's physician, appropriate school officials
including the school principal/director, guidance counselor, student's primary
teacher, office secretary to keep a written record of the proceedings, director of

schools, the student's parents or guardian and the county health officer. The
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school attorney may act as an observer to advise the Review Board on legal

questions.

Dealing With Students With AIDS

A. Most school-aged children and adolescents infected with HIV

should be allowed to attend school in an unrestricted manner with the
approval of the student's physician. HIV infection, in these recommendations,
includes cases of AIDS, ARC and seropositivity since the potential for
transmission of the virus is present in any of these three clinical conditions.
Based on present data, the benefits of unrestricted school attendance of these
students outweigh the possibility that they will transmit the infection in the
school environment.

Some infected students may pose a greater risk than others in the school
setting. Students who lack control of their body secretions, who display behavior
such as biting, or have open skin sores which cannot be covered, require a more
restricted school environment until more is known about the transmission of the
virus under these conditions. Alternative settings may be provided in these

instances.

B. In cases where the student’s regular educational program is altered
because of the risk of infecting others, the Review Board will meet regularly to
evaluate and assess the need for alternatives to continuing in the regular school
setting. Also, those students who have AIDS and have an unrestricted program
will be re-evaluated and re-assessed by the Review Board to determine if a need
may exist for alternatives to continuing in the regular school setting. Hygienic
practices of an infected student may improve with maturation or deteriorate if the
condition worsens. The Review Board may determine that a risk exists and the
student be recommended for removal from the classroom and an appropriate
alternative education program be established until a subsequent review
determines that the risk has abated. A plan for periodic review should be
established at the time a decision has been made, by the appropriate official, to

exclude a child.
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C. Before HIV infected individuals attend class in a cooperative school,
they will participate in a conference with appropriate school personnel at which
time reasonable expectations regarding the individual's responsibilities in the
school setting will be discussed. Appropriate recommendations are to be

developed from these discussions and submitted to the appropriate official.

Confidentiality

The student’s teacher(s), the guidance counselor, the office secretary, the
school principal/director, the school nurse, the designated school custodian(s),
the director, the county health officer and the school attorney may be among the
appropriate personnel who would be knowledgeable about the student’s case and
shall keep information regarding the student’s health confidential. In some
situations it may be necessary that other personnel also be advised. This will be

determined by the director. (Adopted 7/2001)

JGD Student Psychological Services

Psychological services shall be made available to students enrolled in
cooperative programs. Results of any such psychological service, testing
program or consultation services shall be kept in strict confidence as required by
current law. (Adopted 7/2001)

A student in need of this service will be referred to the appropriate staff
member in order that consultation with the student and parents can be arranged.

All psychological data collected by the cooperative's staff will be held in
strict confidence and secure at all times from access by unauthorized personnel.
(See JR et seq.)

All psychological data collected by the staff will be made available only as

authorized by current law. (Adopted 7/2001)

JGEB Child Abuse

Any employee of the cooperative who has reasonable cause to know or

suspect that a child has been subject to abuse or neglect or who has observed the
child being subjected to circumstances or conditions which would reasonably

result in abuse or neglect will immediately report this fact to the local Social
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Rehabilitation Services (SRS) office or to the local law enforcement agency if
the SRS office is not open.

Employees will not contact the child's family or any other persons to
determine the cause of the suspected abuse or neglect. It is not the responsibility

of the employees to prove that the child has been abused or neglected.

SRS Access to Students on School Premises (See JCAC)

The building principal or cooperative administrator is authorized to act in

loco parentis to protect the interests of the student when allowing a student to be
interviewed by SRS representatives on school premises.

Cooperation Between School and Agencies

Elementary and secondary schools, SRS and law enforcement agencies shall
cooperate with each other in the investigation of reports of suspected child abuse
or neglect. To the extent that safety and practical considerations allow, law
enforcement officers on school premises who are investigating a report of

suspected child abuse or neglect shall not be in uniform. (Adopted 7/2001)

To comply with the child abuse law, any teacher or other school employee
who suspects that a child's physical or mental health or welfare is being
adversely affected by abuse or neglect will immediately report such suspicions in
the following manner:

Reporting Procedure

The employee shall promptly report to the local SRS office or law
enforcement if SRS is closed. It is recommended that the building administrator
and cooperative administrator also be notified after the report is made.

At no time shall the principal or any other staff members prevent or
interfere with the intent to prevent the making of a report of suspected child
abuse.

As much of the following information shall be given by the person making
the initial report: name, address and age of the student; name and address of the
parents or guardians; nature and extent of injuries or description of neglect or
sexual abuse; and any other information that might help establish the cause of the

child's condition.
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It is recommended that any personal interview or physical inspection of the
child by any cooperative employee be conducted in an appropriate manner with
an adult witness present.

In Kansas, anyone making a report in accordance with state law or
participating in a resulting judicial proceeding is presumed to be acting without
malice and in good faith and, in so doing, is immune from any civil or criminal

liability that might otherwise be imposed. (Adopted 7/2001)

JGEC Sexual Harassment (See GAF)

The board is committed to providing a positive and productive learning

and working environment, free from discrimination on the basis of sex, including
sexual harassment. Sexual harassment shall not be tolerated in the cooperative.
Sexual harassment of employees or students of the cooperative by board
members, administrators, certificated and support personnel, students, vendors,
and any others having business or other contact with the cooperative is strictly
prohibited.

Sexual harassment is unlawful discrimination of the basis of sex under
Title I1X of the Education Amendments of 1972, Title VII of the Civil Rights Act
of 1964, and the Kansas Acts Against Discrimination. AIll forms of sexual
harassment are prohibited at school/cooperative, on school/cooperative property,
and at all school/cooperative-sponsored activities, programs or events. Sexual
harassment against individuals associated with the school is prohibited, whether
or not the harassment occurs on school/cooperative grounds.

It shall be a violation of this policy for any student, employee or third
party (visitor, vendor, etc.) to sexually harass any student, employee, or other
individual associated with the school/cooperative. It shall further be a violation
for any employee to discourage a student from filing a complaint, or to fail to
investigate or refer for investigation, any complaint lodged under the provisions
of this policy.

Sexual harassment is unwelcome sexual advances, requests for sexual
favors and other inappropriate oral, written or physical conduct of a sexual
nature when made by a member of the school staff to a student or when made by
any student to another student when: (1) submission to such conduct | made,

explicitly or implicitly, a term or condition of the individual’s education; (2)
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submission to or rejection of such conduct by an individual is used as the basis
for academic decisions affecting that individual; or (3) such conduct has the
purpose or effect of interfering with an individual’s academic or professional
performance or creating an intimidating, hostile or offensive academic
environment.

Sexual harassment may result from verbal or physical conduct or written
or graphic material. Sexual harassment may include, but is not limited to:
verbal harassment or abuse; pressure for sexual activity; repeated remarks to a
person, with sexual or demeaning implication; unwelcome touching; or
suggesting or demanding sexual involvement accompanied by implied or explicit
threats concerning a student’s grades, participation in extra-curricular activities,
etc.

The cooperative encourages all victims of sexual harassment and persons
with knowledge of such harassment to report the harassment immediately. The
cooperative will promptly investigate all complaints of sexual harassment and
take prompt corrective action to end the harassment.

Any student who believes that he or she has been subjected to sexual
harassment should discuss the alleged harassment with the building principal,
cooperative administrator, the guidance counselor, or another certified staff
member. Any school employee who receives a complaint of sexual harassment
from a student shall inform the student of the employee’s obligation to report the
complaint and any proposed resolution of the complaint to the building
principal/Director. If the building principal or assistant director is the alleged
harasser, the complaint shall be reported to the superintendent/Director. The
building principal or Director shall discuss the complaint with the student to
determine if it can be resolved. If the matter is not resolved to the satisfaction
of the student in this meeting, the student may initiate a formal complaint under
the district’s discrimination complaint procedure. (See KN)

Complaints received will be investigated to determine whether, under the
totality of the circumstances, the alleged behavior constitutes sexual harassment
under the definition outlined above. Unacceptable student conduct may or may
not constitute sexual harassment, depending on the nature of the conduct and its

severity, pervasiveness and persistence. Behaviors which are unacceptable but
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do not constitute harassment may provide grounds for discipline under the code
of student conduct.

An employee who witnesses an act of sexual harassment shall report the
incident to the building principal/Director. Employees who fail to report
complaints or incidents of sexual harassment to appropriate school officials may
face disciplinary action. School administrators who fail to investigate and take
appropriate corrective action in response to complaints of sexual harassment may
also face disciplinary action.

When a complaint contains evidence of criminal activity or child abuse,
the building, district, or cooperative shall report such conduct to the appropriate
law enforcement or SRS authorities. (See GAAD)

To the extent possible, confidentiality will be maintained throughout the
investigation of a complaint. The desire for confidentiality must be balanced
with the district’s obligation to conduct a thorough investigation, to
take appropriate corrective action or to provide due process to the accused.

The filing of a complaint or otherwise reporting sexual harassment shall
not reflect upon the individual’s status or grades. Any act of retaliation against
any person who has filed a complaint or testified, assisted, or participated in an
investigation of a sexual harassment complaint is prohibited. Any person who
retaliates is subject to immediate disciplinary action, up to and including
expulsion for a student or termination of employment for an employee.

False or malicious complaints of sexual harassment may result in
corrective or disciplinary action against the complainant.

A summary of this policy and related materials shall be posted online or
at the Three Lakes Educational Cooperative. The policy shall also be published
in student, parent and employee handbooks as directed by the board. Notification
of the policy shall be included in the school newsletter or published in the local

newspaper annually.

(Revised and Adopted 7/2003)
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JGECA Racial Harassment: Students (See GAF)

The board is committed to providing a positive and productive

learning and working environment, free from discrimination, including
harassment, on the basis of race, color or national origin. Discrimination or
harassment on the basis of race, color or national origin (“racial harassment”)
shall not be tolerated in the cooperative. Racial harassment of employees or
students of the cooperative by board members, administrators, certificated and
support personnel, student, vendors, and any others having business or other
contact with the cooperative is strictly prohibited.

Racial harassment is unlawful discrimination on the basis of race,
color or national origin under Titles VI and VII of the Civil Rights Act of 1964,
and the Kansas Acts Against Discrimination. AIll forms of racial harassment are
prohibited at school/cooperative, on school/cooperate property, and at all
school/cooperative-sponsored activities, programs or events. Racial harassment
against individuals associated with the school is prohibited, whether or not the
harassment occurs on school grounds.

It shall be a violation of this policy for any student, employee or third
party (visitor, vendor, etc.) to racially harass any student, employee or other
individual associated with the cooperative. It shall further be a violation for any
employee to discourage a student from filing a complaint, or to fail to investigate
or refer for investigation, any complaint lodged under the provisions of this
policy.

Racial Harassment is racially motivated conduct which:

1. Affords a student different treatment, solely on the basis of race,

color or national origin, in a manner which interferes with
or limits the ability of the student to participate in or benefit
from the services, activities or programs of the school,

2. Is sufficiently severe, pervasive or persistent so as to have the

purpose or effect of creating a hostile academic environment; or

3. Is sufficiently severe, pervasive or persistent so as to have the

purpose or effect of interfering with a student’s academic
performance or ability to participate in or benefit from the

services, activities or programs of the school.
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Racial harassment may result from verbal or physical conduct or
written graphic material.

The cooperative encourages all victims of racial harassment and
persons with knowledge of such harassment to report the harassment
immediately. The cooperative will promptly investigate all complaints of racial
harassment and take prompt corrective action to end the harassment

Any student who believes he or she has been subject to racial
harassment or has witnessed an act of alleged racial harassment, should discuss
the alleged harassment with the building principal, cooperative administrator, the
guidance counselor, or another certified staff member. Any school employee who
receives a complaint of racial harassment from a student shall inform the student
of the employee’s obligation to report the complaint and any proposed resolution
of the complaint to the building principal or Director. If the building principal
or assistant director is the alleged harasser, the complaint shall be reported to
the superintendent or Director. The building principal or Director shall discuss
the complaint with the student to determine if it can be resolved. If the matter is
not resolved to the satisfaction of the student in this meeting, the student may
initiate a formal complaint under the cooperative’s discrimination complaint
procedure (see KN).

Complaints received will be investigated to determine whether, under
the totality of the circumstances, the alleged behavior constitutes racial
harassment under the definition outlined above. Unacceptable student conduct
may or may not constitute racial harassment, depending on the nature of the
conduct and its severity, pervasiveness and persistence. Behaviors which are
unacceptable but do not constitute harassment may provide grounds for discipline
under the code of student conduct. The discipline of a student for violation of
any provision of the code of student conduct may be enhanced if the conduct is
racially motivated.

An employee who witnesses an act of racial harassment shall report
the incident to the building principal/Director. Employees who fail to report
complaints or incidents of racial harassment to appropriate school officials may
face disciplinary action. School administrators who fail to investigate and take
appropriate corrective action in response to complaints of racial harassment may

also face disciplinary action.
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When a complaint contains evidence of criminal activity or child
abuse, the Director shall report such conduct to the appropriate law enforcement
or SRS authorities. (See GAAD)

To the extent possible confidentiality will be maintained throughout
the investigation of a complaint. The desire for confidentiality must be balanced
with the district’s obligation to conduct a thorough investigation, to take
appropriate corrective action or to provide due process to the accused.

The filing of a complaint or otherwise reporting racial harassment
shall not reflect upon the student’s status or grades. Any act of retaliation
against any person who has filed a complaint or testified, assisted, or
participated in an investigation of a racial harassment complaint is prohibited.
Any person who retaliates is subject to immediate disciplinary action, up to and
including expulsion for a student or termination of employment for an employee.

False or malicious complaints of racial harassment may result in
corrective or disciplinary action against the complainant.

A summary of this policy and related materials shall be posted online
and at the Three Lakes Educational Cooperative. The policy shall also be
published in student, parent and employee handbooks as directed by the board.
Notification of the policy shall be included in the school newsletter or published

in the local newspaper annually. (Revised and adopted 7/2003)

JGFB Supervision of Students

Students shall be under the supervision of appropriate school personnel at
all times when they are under the jurisdiction of the cooperative.

Cooperative teachers will supervise students engaged in school or
cooperative-related activities. For the safety of each student, no activity
sponsored by the cooperative shall be allowed to commence without appropriate

supervision. (Adopted 7/2001)

JGFG Student Accidents

Any student accident shall immediately be reported to the building

principal or the director.
Employees shall not administer any treatment other than emergency first
aid.
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Employees shall not diagnose or in any other way treat a student injury
other than attempting to make the student as comfortable as possible while

waiting for competent medical treatment. (Adopted 7/2001)
The director shall develop a procedure to be followed in case of a student
accident or injury. The procedure shall be published in the staff handbook.

(Adopted 7/2001)

JGFGB Supervision of Medications

The supervision of oral medications shall be in strict compliance with the

rules and regulations of the board and state law. (Adopted 7/2001)

Diagnosis and treatment of illness and the prescribing of drugs, and
medicines are not the responsibility of the public schools and are not to be
practiced by any cooperative personnel, including school nurses, unless
authorized herein under. School personnel are advised that the Nurse Practice
Act KSA 65-1113 et seq., as amended, makes it illegal for school nurses to
administer medication and treatment that have not been prescribed by a medical
person authorized to prescribe medication. It is the policy of the board that the
Cooperative shall not provide students with any over the counter medication.
The decision as to whether any medication is needed is a form of diagnosis, and
the dispensing of this medication is a form of treatment. Unauthorized
administration of over the counter medications shall not be practiced by any
Cooperative personnel including school nurses.

This policy shall be shared with all local physicians and dentists where
practicable. Forms should also be made available to the health care providers in
the community.

In the administration of medication, the school employee shall not be
deemed to have assumed to himself any other legal responsibility other than

acting as a duly authorized employee of the school.
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From Current Three Lakes Educational Cooperative Teacher Handbook:

DELEGATION AND ADMINISTRATION OF MEDICATION AT SCHOOL
POLICY

It is recommended that every possible means be taken to give children
medication at home. If it becomes necessary for a student to take any form
(Prescribed or over the counter) of medication at school, the following criteria
must be met:

Written authorization from the prescribing provider on file in the
medication folder and with the consultant RN for Three Lakes Coop.

Medication properly identified with student name, date, dose, schedule,
and in its originally labeled container. The parent or legal guardian is
responsible for obtaining the medication.

Written permission by the parents on file in the medication folder and with
the consultant RN for Three Lakes Coop.

Availability of clean and locked storage cabinet.

First dose of medication has been given previously.

Written delegation by a professional nurse to an unlicensed person is on
file in the medication folder and with the consultant RN for Three Lakes Coop.
The first six criteria must be remet at any time the type, dosage or schedule of

medication is changed or at the beginning of a new school year.

Without these seven requirements, medication may not be administered at school.

Medication can only be legally given by a professional nurse or by school
personnel whom the professional nurse has trained and delegated the task of
giving medication. The trained personnel may not delegate to others (Kansas
Nurse Practice Act, 1996).

GENERAL PROCEDURE FOR ADMINISTERING MEDICATION AT SCHOOL

Parent or legal guardian will notify teacher or building administrator of

student’s need to take medication at school.
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Parent or legal guardian will provide teacher or building administrator with
written parental permission and physician’s order.

Teacher or building administrator will notify consultant RN of request to
administer medication at school.

Consultant RN will identify, delegate, train, and periodically supervise the
school personnel who will administer the medication to the student in accordance
with Three Lakes Coop Medication Policy.

Teacher or building administrator will notify consultant RN of any changes
in type, dosage, or schedule of medication.

Daily documentation, signed delegation notice, physician’s order, and
parental permission forms will be kept in the medication folder in the vicinity of
the medication. At the end of the school year, original forms will be placed in
the student’s cumulative folder. Copies of these forms will be kept by the
consultant RN as well as on file in the Three Lakes Educational Cooperative
Master File.

DAILY PROCEDURE FOR ADMINISTERING MEDICATION AT SCHOOL

1. ldentify student.
2. ldentify medication:

Note student’s name on bottle

Note date of medication on bottle, time to be given.

Note name of medication on bottle.

Note dosage of medication on bottle, method to be given.

Note instructions on bottle for giving the medication.
3. Compare information on medication bottle with medication documentation
record.
4. Doctor’s order should be attached to medication record or noted to be in file.
5. Check to see that the medication has not already been given for that day and
time by another school person.
6. Record time the medication is given on documentation record. If medication
is not given note reason, i.e.: absent, medication not at school. Medications may
be given 30 minutes before or after prescribed time unless indicated otherwise.

Medications given outside of these parameters are considered to be given in error
156



and must be noted on the daily documentation form and reported to the consultant
RN as soon as the error is noted.

7. Return medication to locked medication cabinet.

8. Count and document the amount / number of tablets received by the school

whenever medication is re-supplied for school.

Revised: June 10, 1998
Karen Olson, RN, BSN, Consultant registered nurse, Three Lakes Educational
Cooperative

T.L.E.C. Board approved on July 20, 1998
(Adopted 7/2001)

JGG Transportation

Bus transportation shall be provided to and from school for those students

who qualify. (Adopted 7/2001)

JGG-R Transportation

Students who use school-provided transportation shall be under the
jurisdiction of the vehicle driver while in the vehicle. Students shall be subject
to the districts student behavior code and other regulations developed by the
director and approved by the board.

Bus drivers shall report violations of the rules to the building principal
who may discipline students. The principal may suspend or revoke the
transportation privilege of a student who violates any rule or regulation.

When the cooperative provides transportation to an activity, participating
students may be prohibited from driving personal automobiles to and from

cooperative-sponsored activities held during or after the school day. (Adopted
7/2001)
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JGH School Food Service Programs JGH

The cooperative shall provide a school food service program. Food
service rules shall be published.

Free or Reduced Price Meals

Free or reduced price meals shall be provided for students who qualify
under state and federal rules and regulations.

The eligibility forms, rules and regulations governing this program shall
be provided by the administration to students or their parents.

Contracts With Other Agencies

The board may enter into contracts with the governing authority of any
nonpublic school or any child-care institution to provide meals for children who
attend these institutions. The board may also contract for meal service with any
municipality, any state university or any corporation whose operations are
substantially controlled by a state university. Contracts shall provide for
payment of the costs incurred by the cooperative to provide the service. Income
received by the district under any contract to provide this service shall be
deposited in the district food service fund and may be expended whether
budgeted or not. (Adopted 7/2003)

JH  Student Activities

Kansas Special Olympics

The Cooperative’s staff is encouraged to involve special education students
in Kansas Special Olympics activities and events. The Cooperative will provide
funding for the required transportation to those events as approved by the
director and the board. The board may provide financial support for other

Special Olympics expenses. (Adopted 7/2001)

Adding or Eliminating Activities

Administrative recommendations to add or eliminate specific activities may
be considered by the board. Individual patrons or groups of patrons may request

the addition or elimination of activities. (Adopted 7/2001)
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JI Community Activities

Students shall not participate in any community activities during school

hours without the prior permission of the appropriate principal or the director.
(Adopted 7/2001)

JJ Employment of Students

In-School Employment

Students may be employed by the cooperative. The cooperative shall not
employ students in hazardous jobs.

Qutside Employment

A student who needs to work on a regular basis during the school day shall
file a written request with the principal/director. If the request is approved, the
student shall file a work schedule with the principal/director. Changes in the
schedule shall be reported by the student to the principal/director. The student
shall not begin the new schedule unless the change is approved by the
principal/director.

Vocational or Other Work Experience (See IDAA)

A student who works in a board-approved vocational or other work-

experience program shall have a schedule developed cooperatively by the
employer and the supervising teacher and approved by the principal prior to

beginning the work activity. (Adopted 7/2001)

JL  Gifts (See GAJ, KH)

The giving of gifts between students and staff members is discouraged.
(Adopted 7/2001)

JM Contests for Students

No student shall enter any contest as a representative of the Cooperative or
a member school district unless such contest is acceptable to the KSHSAA or the
board. (Adopted 7/2001)
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JO  Exceptional Students

Teachers working in the special education cooperative will use the
staffing, enrollment, due process and individual education program forms for the

cooperative. (Adopted 7/2001)

JOA Physically Disabled Students
Physically disabled students, including those temporarily disabled by

illness, operation or accident authenticated by a physician's order, may be
eligible for alternative educational services or accommodations in their regular

program which allow for meaningful participation in the program. (Adopted
7/2001)
Students with injuries which prohibit participation in physical education or

other classes shall present to the building principal a physician's statement
prohibiting such activity.

Teachers shall follow medical instructions relating to limitations on the
student’s participation, and shall either provide alternative methods for the
student to earn a credit/grade in the class during the period of the disability or
contact the district 504 coordinator for consideration of appropriate

accommodation for the student. (Adopted 7/2001)

JOE Alternative Arrangements

Married students, pregnant students and students who are parents shall
have access to the same educational opportunities, special services and
extracurricular activity considerations provided to other students.

A pregnant student may be required to provide a physician's release
statement to be allowed to participate in school activities.

If there is a delay in obtaining a physician's release statement, in the
student’s best interest, the administration may deny activity participation until

the permission slip is made available. (Adopted 7/2001)
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JOL Hearing Procedures for Exceptional Students

A hearing procedure shall be available to parents or guardians of
exceptional students according to state board of education regulations, the state
special education plan, locally adopted procedures and applicable laws. A
hearing shall be held for the purpose of ascertaining whether a staffing/placement
committee's recommendations for assignment, reassignment, exclusion, transfer

or withdrawal of a student are warranted. (Adopted 7/2001)

JOL Class-size/Caseload Limits for Exceptional Students.

The director shall develop and review annually class-size/caseload limits

for students with exceptionalities. (Adopted 7/2001)

JR  Student Records

Student records, whether maintained by a member district or the

Cooperative, shall conform to member district or Cooperative policy and state

and federal law. The permanent record of a student shall follow the student.
All final records of a student shall remain in the custody of the district

where the student graduated. Special education records of the student shall

remain in the custody of the cooperative. (Adopted 7/2001)

JR Il Educational Testing Program (See JR et seq.) I

The district educational testing program shall consist of multiple
assessments. These assessments shall include, as a minimum, individual teacher
subject matter tests, district group achievement tests, and state required tests.

Test Integrity

The board requires all licensed staff members to protect the integrity of the
student assessment process. Honest administration of the test and accurate
reporting of student achievement to the board, the community and the state of

Kansas is necessary to maintain accountability measures. All students and staff
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are required to maintain a high level of integrity in the administration and
completion of student assessments. (Adopted 7/2006)

JRA Types of Records

Student record files shall include but not be limited to the following:
administrative, supplemental and tentative record files. Special education
records will be maintained on all students. Other information may be included as

needed. (Adopted 7/2001)

JRB Release of Student Records (See ECA) JRB

Individual student files are not available for public inspection. The

custodian of student records shall disclose the student’s educational records only
as provided for in policy.

For the purposes of this policy, school official means teacher,
administrator, other certified employee or board of education. The district may
disclose, without the parents or eligible students’ consent, personally identifiable
information to school officials with a legitimate educational interest. A school
official is a person employed by the school as an administrator, supervisor,
instructor, or support-staff member (including health or medical staff
and law enforcement unit personnel); the school board (in executive session); a
person or company with whom the school has contracted to perform a special task
(such as an attorney, auditor, medical consultant, or therapist); or a parent or
student serving on an official committee such as a disciplinary or grievance
committee, or assisting another school official in performing his or her tasks. A
school official has a legitimate educational interest if the official needs to
review an education record in order to fulfill his or her professional
responsibility.

The custodian may disclose students’ education records to the following
persons without the prior consent of the parents:

e Other school officials, including teachers within the district who have
legitimate educational interests;

e Officials of other schools or school systems in which the student intends to
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enroll. The school district will forward student records to such institutions
without further notice to the parents or eligible student;

e Authorized persons to whom a student has applied for or from whom a student
has received financial aid;

e State and local officials or authorities to whom such information is
specifically required to be reported or disclosed pursuant to state statutes;

e Organizations conducting studies for educational agencies for the purpose of
developing, validating or administering student tests or programs;

e Accrediting organizations;

e Parents of a student 18 years of age if parents claim the student as a
dependent for income tax purposes;

e Appropriate persons if knowledge of any information is necessary to protect
the health or safety of the student or other persons in an emergency; and

e In compliance with a lawfully issued subpoena or judicial order.

Access will be granted to any third party upon written authorization of the
eligible student, parent or guardian.

No personally identifiable information contained in personal school
records shall be furnished to any person other than those, herein. When there is
written instruction from the student's parents, guardian or the eligible student
specifying the records, the reasons and the person(s) to whom the release is to be
made, a copy of the records to be released shall be made available to the student,
parents or guardian upon request. When information is requested in compliance
with a judicial order, or pursuant to any lawfully issued subpoena,
parents, guardian and the student shall be notified of the orders or subpoenas in
advance of compliance, with the order or subpoena unless the order or subpoena
specifically forbids such disclosure.

Nothing contained in this policy shall preclude authorized representatives
of the Comptroller General of the United States, the Secretary and an
administrative head of an educational agency or state authorities from having
access to student or other records which may be necessary in connection with the
audit and evaluation of federally supported education programs or the

enforcement of the federal legal requirements which relate to these programs,
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The data collection by such official with respect to individual students shall not
include information (including social security numbers) which would permit the
personal identification of students or their parents or guardian on the data
collected and provided.

All persons, agencies or organizations desiring access to the records of a
student shall be required to sign a form, which shall be kept permanently
with the student's file, but only for inspection by the parents/guardian, the
student or a school official responsible for record maintenance. The form signed
shall indicate the specific educational or other interest of each person, agency or
organization has in seeking this information.

Personal information shall be transferred to a third party only on the
condition that such party shall not permit any other party to have access to such
information without the written consent of the student's parents or the
eligible student. The board and staff shall protect the rights of privacy of
students and their families in connection with any surveys or data-gathering
activities conducted, assisted or authorized by the board or administration.
Regulations established under this policy shall include provisions controlling the
use, dissemination and protection of such data.

Forwarding Pupil Records

Administrators shall forward student's school records upon request and

may not withhold them for any reason. (Revised and Adopted 7/2003)
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JRC Disposition of Records JRC
(See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA)

All student records will be maintained and screened periodically.

Administrative records shall be permanent records and maintained by the
school for an indefinite period of time. When the student graduates,
supplementary records shall be destroyed or shall be transferred to the
administrative records if they have permanent usefulness. Tentative records
shall be destroyed when the use for which they were collected is ended.
However, tentative records may be placed in the supplementary classification if
the continuing usefulness of the information is demonstrated and its validity
verified.

The official custodian shall review a student's records when the student
moves from elementary to a middle school or junior high, from a middle school
or junior high to high school and upon high school graduation. During each
review obsolete or unnecessary information shall be removed and destroyed.

Following a reasonable amount of time after a student has graduated or
ceases to attend school in the district, the records of the student that are
determined to be appropriate for retention may be retained in a format

designated by the administration.

Adopted June 2010



JRC-R Disposition or Hearing Reguest

When a hearing has been requested by the parents or an eligible student for the purpose of challenging the
content of the student's education record, the procedure to be followed in the hearing shall include the
following:

The hearing shall be conducted and the decision rendered by a person who does not have a direct interest
in the hearing outcome;

The parent of the student or eligible student shall be given notice of the date, place and time of the hearing

within a reasonable length of time in advance of the hearing;

The parents or the eligible student may be assisted or represented by individuals of his choice at

his own expense, including an attorney;

Parents or the eligible student shall be afforded a full and fair opportunity to present relevant evidence;
The decision shall be rendered in writing within a reasonable time after the hearing concludes; and

The decision of the school or cooperative shall be based solely upon the evidence presented at the hearing

and include a summary of the evidence and the reasons for the decision. Administrative records shall be

permanent records and maintained by the cooperative for an indefinite period of time. (Adopted 7/2001)

JS Student Fees and Charges

The cooperative shall be authorized to collect fees approved by the board or to seek restitution for any

school property lost, damaged, or destroyed by a student.



Credit Card Payments

Credit and debit cards may be accepted to pay fees, fines, and charges due
the cooperative. A fee may/shall be collected to cover costs of accepting credit

or debit cards.

Fee Scedules

The director shall distribute a schedule of enrollment fees and other fees
approved in advance by the board to all building principals. The fee schedule
shall include:

o A list of all items for which a charge is collected;
e The amount of each charge;
e The date due;
o Classifications of students exempt for the fee or charge;
e A system for accounting for and disposing of fees; and
e An appeal procedure to be used by students or parents to claim
exemption from paying the fees or charges.
Debt Collection

The cooperative shall attempt to collect the justifiable value owed by a
student of school property lost, damaged or destroyed by a student. If, after the
attempt to collect, the amount remains unpaid, the director shall consult with the
school board’s attorney, and they shall jointly recommend a course of action to
the board.
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KA Goals and Objectives

Educational public relations is a planned and systematic two-way process
of communication between a Cooperative and its internal and external publics.
Its program serves to stimulate a better understanding of the role, objectives,
accomplishments and needs of the organization. Educational public relations is a
management function which interprets public attitudes, identifies the policies and
procedures of an individual organization with the public interest and executes a
program of action to encourage public involvement and to earn public

understanding and acceptance. (Adopted 7/2001)

KB Public Information Programs

The board shall keep the public informed about the cooperative’s functions
and operations.

Newsletters and other Media

The board {may/shall} issue a patron newsletter. The Director shall be
responsible for the content of the cooperative newsletter and other district-
sponsored media or publications.

The Director shall direct the dissemination of cooperative information and
report to the board as requested.

When approved by the principal, attendance center announcements or
school-related information may be sent home with students.

Providing Salary Information

Each year, on or about October 1, the administration shall deliver to a
newspaper in the school district a statement showing the following: name,
position and salary of any director and assistant director. (Revised and Approved
7/2003)

The implementation of the public information program of the cooperative
shall be the responsibility of the director.

Cooperative -Sponsored Information Media

The director shall be responsible for the content of the cooperative
newsletter and such other cooperative-sponsored information media that is

deemed necessary. (Adopted 7/2001)
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KBA District or School Web Sites (See KB,IIBG and ECH)

The board may establish a cooperative web. A cooperative web site shall

be under the control of the Director.
Web Site Rules

Detailed rules relating to web sites are found in appropriate handbooks or

in documents approved by the board and filed with the clerk and/or Director.

School rules shall include the following areas:

e data privacy and FERPA regulations; (See JRB)

e copyright rules, relating to access and use of materials and the
property rights of the district, students or employees who create
material; (See ECH and IIBG)

e board and administration shall determine web site content and monitor
use by employees and students.

Cooperative web sites are maintained to support the public relations and
educational programs of the cooperative. Web sites may be modified or

terminated at any time by board action. (Revised and Approved 7/2003)

KBC Media Relations

The board will attempt to cooperate with media representatives.

News Releases

News and information concerning cooperative events and programs may be
released to the press with the approval of the administrator of the school or
program. All other news releases prepared for public distribution under the
auspices of the cooperative by employees or students of the cooperative shall
have approval of the director prior to release.

Conferences and Interviews

All news conferences and interviews will be scheduled in such a manner

that they do not disrupt the regular educational activities of the schools. (Adopted
7/2001)

News Releases

The director shall prepare copies of news for members of the board upon
request. (Adopted 7/2001)
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KBCE Interviews With Students

Representatives of the news media seeking to interview a student during

regular school hours must first have approval of the building principal/director.
(Adopted 7/2001)

The building principal/director shall regulate all interviews with students
so that such interviews do not interfere with the educational activities of the

students involved. (Adopted 7/2001)

KBE Information Campaign

All information campaigns of the cooperative will be under the direction of
the director.
Upon request, the director shall report to the board on the progress of any

information campaigns initiated by the board. (Adopted 7/2001)

KC Board-Community Relations

The board is committed to keeping the community informed about
cooperative functions and solicits patron involvement so that these relations may

be sustained or improved. (Adopted 7/2001)

KDC Solicitations

The board shall discourage all solicitations of and by staff members during

regular cooperative hours and at cooperative-sponsored activities. (Adopted
7/2001)

KED School Volunteers (See |FC)

All cooperative volunteers work under the direction of the cooperative

staff and provide supportive services to them.

Persons interested in volunteering time or services to the cooperative
should contact the director for assignment.

Cooperative volunteers serving in the cooperative without financial
compensation are bound by the policies, rules and regulations of the cooperative

and shall not be covered by workers compensation.
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The cooperative volunteer shall work under the direction of the director or

appropriate building principal/supervisor. (Adopted 7/2001)

KG Use of Cooperative Facilities and Equipment

The board shall encourage the use of cooperative buildings and cooperative
grounds by community groups. Use of any cooperative facility or cooperative
grounds, however, shall not interfere with the daily cooperative routine or any
cooperative-sponsored activity.

Fees and Rental Charges

The board may establish reasonable fees and/or rental charges for the use
of any cooperative facility or cooperative grounds; fees and/or rental charges
may cover costs of wages of cooperative personnel involved. The fee and/or
rental charges may be approved by the board.

Lease Arrangements

Any lease arrangement shall have board approval.

Non-1EP Equipment

Permission must be granted from the director before any non-1EP
cooperative equipment is removed from the cooperative grounds. The director
may establish a deposit fee for the use of cooperative equipment that is to be
removed from the cooperative grounds. The deposit will be paid to the director

and will be refunded when the equipment is returned and is in working order.
(Adopted 7/2001)

KGA Buildings and Grounds

Requests for use of the Cooperative’s buildings and grounds by individuals

or outside organizations shall be submitted to the director. Any request for use
of the Cooperative’s buildings or grounds shall be granted or denied pursuant to
guidelines for use of the facilities developed by the administrator and approved
by the board. Any group using the Cooperative’s facilities shall comply with all

rules and regulations governing use of the facility. (Adopted 7/2001)
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KGB Equipment

Permission must be gained from the Cooperative office before any

Cooperative equipment may be used or removed from Cooperative grounds.
(Adopted 7/2001)

A deposit fee established by the director must be made before any
Cooperative equipment may be removed from the cooperative grounds. The
deposit will be given to the appropriate cooperative administrator and will be

returned when the equipment is returned and deemed to be in working order.

Audiometer Maintenance

The Cooperative shall maintain only the audiometers which it owns and
uses.

Phonic Ear Rental Fee

The yearly unit fee shall be paid by the Cooperative when approved.
(Adopted 7/2001)

KGC Supervision of Non-School Groups

A Cooperative employee shall be on duty to see that the building and
equipment are properly used whenever any Cooperative facility is used by non-
school groups or individuals.

A Cooperative employee may not be required to be on duty when, in the
opinion of the director, it is not necessary. In this case, the sponsors and the

director accept full responsibility for the building’s use. (Adopted 7/2001)

KGD Crowd Control at School Sponsored Activities (See EBC)

Disorder and disruption of school activities will not be tolerated,00 and

persons attempting to endanger the safety of students, school personnel or other
adults; to damage school property; to interfere with school activities or the
educational process; asked to leave the premises.

The school administration and staff are responsible for handling any
problem caused by adults or students. The final decision for determining if
assistance is needed the responsibility of the administrator. In the absence of the

principal, the determination shall be made by the assistant principal or person
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designated to be in charge of the building or activity. The
superintendent/Director shall be notified of any serious problem at the school.

Criminal Possession of a Firearm (See JCDBB)

It shall be illegal for any person, other than a law enforcement officer,
to possess a firearm in or on any school property, school grounds, or any
district/cooperative building or structure used for student instruction, or
attendance or extracurricular activities of pupils, or at any regularly scheduled
school sponsored activity or event.

Refusal to surrender or immediately remove from school/cooperative
property or grounds, or any regularly scheduled school/cooperative sponsored
activity or event, any firearm in the possession of any person, when so requested
or directed by an authorized school employee or any law enforcement officer

shall be reported to law enforcement. (Revised and Approved 7/2003)

KH Giftsto Schools

All gifts will be regarded as cooperative property. Persons or

organizations desiring to make gifts to the cooperative should contact the

director. (Adopted 7/2001)

KK Public Sales on School Property

Cooperative property will not be used for any public sales without prior
approval of the board other than those sponsored by the cooperative to dispose of
excess cooperative property and equipment as approved by the board. Whenever
excess property of the cooperative is to be sold at auction, such sales shall be to

the highest bidder. No credit shall be extended. (Adopted 7/2001)

KM Visitorsto the School

The board encourages its patrons and parents to visit the cooperative
facilities.

Patron visits shall be scheduled with the director.

Any person who visits a building and/or grounds of the cooperative will
be under the jurisdiction of the building principal who shall be responsible for
developing rules and regulations governing the presence of visitors in the
buildings.
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The director has the authority to request aid from any law enforcement
agency if any visitor to the cooperative’s buildings or grounds refuses to leave or
creates a disturbance. Violation of this rule may lead to removal from the
building or grounds and denial of further access to the building or grounds.
Violators of this board policy and its rules may be subject to the state trespass

law. (Adopted 7/2001)

K N Complaints

The board encourages all complaints regarding the cooperative to be
resolved at the lowest possible administrative level. Whenever a complaint is
made directly to the board as a whole or to a board member as an individual, it
will be referred to the administration for study and possible resolution.

Discrimination against any individual on the basis of race, color, national
origin, (sex) gender, disability, age, or religion in the admission or access to, or
treatment or employment in the cooperative’s programs and activities is
prohibited. Harassment of an individual on any of these grounds is also
prohibited. Director of Cooperative, 1318 Topeka Ave. Lyndon, KS, 785-828-
3113, has been designated to coordinate compliance with nondiscrimination
requirements contained in Title VI of the Civil Rights Act of 1964, Title VII of
the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972,
Section 504 of the Rehabilitation Act of 1973, and The Americans with
Disabilities Act of 1990. Information concerning the provisions of these Acts,
and the rights provided there under, are available from the compliance

coordinator. (Adopted 7/2001)

KN-R Complaints

About Discrimination or Discriminatory Harassment)

Complaints of discrimination or discriminatory harassment by an employee
should be addressed to the employee’s supervisor, the director, or the cooperative
compliance coordinator. Complaints by a student should be addressed to the
director, another administrator, the guidance counselor, or another certified staff
member. Any cooperative employee who receives a complaint of discrimination

or harassment from a student shall inform the student of the employee’s
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obligation to report the complaint and any proposed resolution of the complaint
to the director. If the director is the alleged harasser, the complaint shall be
reported assistant director. Complaints by any other person alleging
discrimination should be addressed to the cooperative compliance coordinator.
Complaints about discrimination, including complaints of harassment, will be

resolved through the following complaint procedures:

Informal Procedures

The director shall attempt to resolve complaints of discrimination or
harassment in an informal manner. Any school employee who receives a
complaint of discrimination harassment from a student, another employee or any
other individual shall inform the individual of the employee’s obligation to
report the complaint and any proposed resolution of the complaint to the director.
The director shall discuss the complaint with the individual to determine if it can
be resolved. If the matter is resolved to the satisfaction of the individual, the
director shall document the nature of the complaint and the proposed resolution
of the complaint. Within 20 days after the complaint is resolved in this manner,
the cooperative compliance coordinator shall contact the complainant to
determine if the resolution of the matter remains acceptable. If the matter is not
resolved to the satisfaction of the individual in the meeting with the cooperative
compliance coordinator, or if the individual does not believe the resolution

remains acceptable, the individual may initiate a formal complaint.

Formal Complaint Procedures

A formal complaint should be filed in writing and contain the name and address
of the person filing the complaint. The complaint should briefly describe the
alleged violation. If an individual does not wish to file a written complaint and
the matter has not been adequately resolved, the director may initiate the

complaint.

A complaint should be filed as soon as possible after the conduct occurs, but not
later than 180 days after the complainant becomes aware of the alleged violation,

unless the conduct forming the basis for the complaint is ongoing.
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If appropriate, an investigation shall follow the filing of the complaint. If the
complaint is against the director, the board shall appoint an investigating officer.
In other instances, the investigation shall be conducted by the director or another
individual appointed by the board. The investigation shall be informal but
thorough. AIll interested persons, including the complainant and the person
against whom the complaint is lodged, will be afforded an opportunity to submit

written or oral evidence relevant to the complaint.

A written determination of the complaint’s validity and a description of the
resolution shall be issued by the investigator, and a copy forwarded to the
complainant no later than 30 days after the filing of the complaint.

If the investigation results in a recommendation that a student be suspended or
expelled, procedures outlined in board policy and state law governing student

suspension and expulsion will be followed.

If the investigation results in a recommendation that an employee be suspended
without pay or terminated, procedures outlined in board policy, the negotiated

agreement or state law will be followed.

Records relating to complaints filed and their resolution shall be forwarded to
and maintained in a confidential manner by the cooperative compliance
coordinator.

The complainant may appeal the determination of the complaint. Appeals shall
be heard by the compliance coordinator, a hearing officer appointed by the board,
or by the board itself as determined by the board. The request to appeal the
resolution shall be made within 20 days after the date of the written resolution of
the complaint at the lower level. The appeal officer shall review the evidence
gathered by the investigator and the investigator’s report, and shall afford the
complainant and the person against whom the complaint is filed an opportunity to
submit further evidence, orally or in writing, within 10 days after the appeal is
filed. The appeal officer will issue a written determination of the complaint’s
validity and a description of its resolution within 30 days after the appeal is
filed.
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Use of this complaint procedure is not a prerequisite to the pursuit of any other
remedies including the right to file a complaint with the Office for Civil Rights
of the U.S. Department of Education, the Equal Employment Opportunity

Commission, or the Kansas Human Rights Commission.

About Policy

The director shall report any unresolved complaint about policies to the
board at the next regularly scheduled board meeting.
About Curriculum (See IF)

The director shall report a failure to resolve any complaint about

curriculum to the board at the next regularly scheduled board meeting.

About Instructional Materials

The director shall report any unresolved complaint about instructional
materials to the board at the next regularly scheduled board meeting.

About Facilities and Services

The director shall report any unresolved complaint about facilities and
services to the board at the next regularly scheduled board meeting.

About Personnel

The director shall report any unresolved complaint about personnel to the

board at the next regularly scheduled board meeting. (Adopted 7/2001)
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Three Lakes Educational Cooper ative

Complaint of Discrimination Form

The policies of Board of Education of Interlocal No. 620 prohibit discrimination on the basis of race, color, national
origin, disability, religion and sex in all programs and activities of the district. Additionally, discrimination on the

basis of age is prohibited in employment. Harassment of individuals on any of these grounds is strictly prohibited.
Individuals who believe they have been discriminated against on any of these grounds may file a complaint with the

following discrimination coordinators:

District Discrimination Coordinator: Name: Address:
Phone:
Building Discrimination Coordinators: Name: Address:
Phone:
Name: Address: Phone:

Name of Complainant:

Address:

Telephone Number:

Nature of the Complaint: | I believe that | have been subjected to discrimination on the basis of:
O Race 0O Color O National Origin [ Racial Harassment
O Gender O Sexual Harassment O Disability O Religion

O Age O Harassment on the basis of

Please describe the

incident or act complained

of:

Please include

information about:

e Who was the person

engaging in the

conduct?

¢ What was the nature

of the conduct?
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¢ When did it occur?

e Where did it occur? Attach additional sheets if necessary.

e What effect did the

incident have on you?

Were there any witnesses | O Yes O No

o o _
to this incident? If yes, please indicate who the witnesses were:

What action do you

believe the school should

take with regard to this

incident?

If this matter proceeds to a formal or informal hearing, will you appear and testify as to your knowledge of the
matter? O Yes 0O No
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LA Goals and Objectives

The board will seek to establish a satisfactory working relationship with
governmental and private agencies having an interest in the operation of public

schools. (Adopted 7/2001)

LC School-Community Program

The board will consider the establishment of programs sponsored jointly by
the cooperative and community groups or organizations whenever, in the
judgment of the board, such programs cannot be or should not be wholly under

the control of the board. (Adopted 7/2001)

LDD Federal Government-Drug Free Schools

The unlawful possession, use, sale or distribution of illicit drugs and
alcohol by students or school employees on school premises or as a part of any
school activity is prohibited. This policy, and any curriculum used in
conjunction with it, shall be evaluated at least every-other year using criteria
developed by the local superintendent and approved by the board. The local
board shall receive a report after each of these reviews is conducted. (Approved
7/2008)
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MA Goals and Objectives

The board shall seek to work harmoniously with educational agencies

having an interest in the cooperative. Staff shall follow all regulations required

by state and federal education agencies. (Revised 7/2009)





